AJIMUHUCTPAIIUA KOPEHEBCKOI'O PAMOHA
KYPCKOMU OBJIACTH

HOCTAHOBJIEHMUE

ot 25.01.2019 1. Kopeneo No 43

00 yTBep:kIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa
NnpeaocTaBjieHuss MyHUIIMNIAJAbHOU yeayru «IIpexocraBiienne
uHopManuu 00 00pa3oBaTeJbHBLIX MPOrpaMMax U Y4eOHbIX IJIAHAX,
padouux mporpaMmMax y4eOHbIX KypCOB, IPeAMETOB, TUCHUILIUH
(Moay.Jieii), roOA0BBIX KAJIEHAAPHBIX Y4eOHbIX rpadukax»

B cootBercTBUM ¢ PeaepanbHbiMu 3akoHamu: oT 27.07.2010 . Ne 210-D3
«O0 opraHuzanyM TMPEAOCTABICHUS TOCYIApPCTBEHHBIX W MYHHUIIUIAIBHBIX
yciyr», ot 06.10.2003 1. Ne 131-®3 «OO0 0O0muUX MpPUHIMIIAX OpPTaHU3AIMH
MECTHOTO  caMoymnpasieHuss B  Poccuiickon  @Denepamun»,  YCTaBOM
MyHULIMOadsbHOTO  padioHa «KopeneBckuii paiton» Kypckoit  oOmnactw,
nocra”HoBieHueM AnmuHuctpaunu Kopenesckoro paiiona ot 07.02.2012 r
Ne 24 «O pazpaboTke W YTBEp)KIEHUH aJMHHUCTPATUBHBIX PETIAMEHTOB
WCTIOJTHEHUS MYHULUNAIbHBIX (YHKIMH W aJIMUHUCTPATUBHBIX PEIJIAMEHTOB
MPENOCTABICHUS MYHHUIMOAIBHBIX YCAyr» (B peJakiuu MOCTaHOBICHUI
Anmunauctparuun  KopeneBckoro paiiona ot 27.03.2014 r. Ne 282, or
16.08.2017 r. Ne 344, ot 20.03.2018 1. Ne 143, ot 09.10.2018 r. Ne 441, ot
30.11.2018r. Ne540), AJIMUHUCTpaLus Kopenesckoro palioHa
ITOCTAHOBJIAET:

1.  VTBepauTh  mpwiaraemMblii  aIMHUHUCTPATUBHBIA  pPETIAMEHT
MPENOCTaBIeHNUS MyHUIUNAIbHON ycnyru «lIpemoctaBienue uwHpopManmu 00
oOpa3oBaTenbHbIX TpOorpaMMax W YYeOHBIX IUIaHax, paboymx mporpammax
y4eOHBIX KypCOB, MPEIMETOB, MUCIHUIUIUNH (MOMIYJEH), TOMOBBIX KaJCHIAPHBIX
y4eOHBIX FpauKax».

2. llpu3HaTh yTpaTUBUIMM CHJIy IIOCTaHOBJIEHHE AJIMUHUCTpalUU
Kopenesckoro paiiona Kypckoii obmactu ot 29.06.2016 roma Ne 215 «O6
YTBEPKICHUU aJIMUHUCTPATUBHOTO periiaMenTa MPEeI0CTaBICHUS
MyHuLUnaibHOU ycinyru «lIpegocraBinenue nnpopmanmu 06 oOpazoBaTeIbHbIX



nporpaMMax M Y4YeOHBIX IUIaHaX, pabO4YMX MporpaMMax ydeOHBIX KYypCOB,
OpeIMETOB, JUCHUIUIMH (MOAyJieH), TOJOBBIX KaJI€HAAPHBIX  Yy4eOHBIX
rpadukax» (C U3BMEHEHHUSIMU U JIOTIOJIHEHUSMH, BHECEHHBIMHU MOCTAHOBJICHUEM
Anvunauctpanuu  KopeneBckoro paitona Kypckoit o6xactu ot 20.07.2018
Ne 330).

3. KoHTpo:1b 32 BBIOJTHEHUEM HACTOSIIIETO MTOCTAHOBICHHS BO3JI0KHUTH Ha
UCTIOJIHAIONIETO ~ O0si3aHHOCTU ~ 3aMectutenss  [JaBel  AJAMUHUCTpAIUH
Kopenesckoro paiiona C.M. ToncTtokoHeBa.

4. TlocTaHOoBlEeHHE BCTYMaeT B CHUIYy CO JAHS €ro OQHUIMAIBHOTO
onyOnuKoBaHUs (0OHAPOIOBAHMS) B YCTAHOBICHHOM MOPSJIKE.

I'1aBa

KopeneBckoro paitona M.B. Jlertsapesa




YTBEpKICH
MOCTaHOBJICHUEM AJIMUHHCTpaALUU

Kopenesckoro paiiona Kypckoit o6nactu
OT «25» 01 2019 1. Ne 43

AJIMUHUCTPATHUBHBIH PErjiaMeHT
NpeaocTaBJIeHus1 MyHHIMIIAIbHOM yeiayru «IIpexocraBienne
uHopmanuu 00 00pa3oBaTeIbLHbIX MPOrpaMMax M y4eOHbIX IJIAHAX,
padounx nporpaMmax y4yeOHbIX KypcOB, IpeAMeTOB, IMCUHILINH
(Moay.eit), roI0BbIX KAJEHAAPHBIX Y4eOHbIX rpaguKax»

. O01Me moJ1oKeHus
1.1. [IpeaMeT peryJMpoBaHUsA A IMHHUCTPATHBHOIO perjiaMeHTa

Hacrosimmii aIMUHUCTPATUBHBIN periaMeHT MPEAOCTABICHUS
MyHUITUNANbHOU yciyru «lIpenoctaBnenue uHpopmaimu 06 00pa3oBaTeIbHbBIX
nporpaMmax M y4deOHBIX IUIaHax, pabodux MporpaMMax Y4YeOHBIX KYpCOB,
OPEeIMETOB, JUCHUIUIMH (MOAyJieH), TOJOBBIX KaJICHAAPHBIX  Yy4E€OHBIX
rpadukax» (mamee — AJIMUHUCTPATUBHBIA pErjaMeHT) pa3paboTaH B LEIAX
MOBBIIIECHUSI KauyeCcTBa MPEJOCTABICHUS U IOCTYITHOCTU YCIYTH U OMpPENEISET:
CTaHJapT pea0CTaBICHUS MYHULUTTATHBHOM YCIIYTH; COCTaB,
MOCJIEAOBATEILHOCTh U CPOKHU BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLETYP
(meiicTBuif); (GOpMBI KOHTpPOJSL 3a HUCIOJHEHHWEM aIMUHHUCTPATHUBHOIO
periiaMenTa; nocyaeOHbI (BHECYAeOHbIN) MOPSAOK O0XKaJIOBaHUS PEUICHUN U
JIEUCTBUN (6e3meiicTBHSA) JOJDKHOCTHBIX JINII, MPETOCTABIISIOIIUX
MYHULIMTATBHYIO YCIIYTY.

[IpenMeToM  perynvpoBaHUsT  HACTOSIIEr0  AJMHUHHCTPATUBHOIO
perjamMeHTa SIBJIIOTCA OTHOIIEHUS, BOBHUKAIOIIUE B CBA3U C MPEIOCTABICHUEM
MYHHUITUTIATBHON YCITYTH.

1.2. Kpyr 3asiBureJieii

3asgBUTCISIMUA  SABJISIOTCS  POJAWTENH  (3aKOHHBIE  IPEJCTABUTEIIH )
HECOBEPIIEHHOJIETHUX TpaxaaH Poccuiickon denepannu, xKeIarlx OCBOUTh
oOpa3oBaTeIbHbIE MPOrPAMMBI  JOIIKOJBHOTO O00pa30BaHMs, Ha4vaJbHOIO
00111eT0, OCHOBHOT'O OOIIEro, cpeaHero ooOimero oo6pa3oBaHus, JUOO HX
YIOJITHOMOYEHHBIE TIPEJCTABUTEINH (J1ajiee - 3asIBUTEIIN).

1.3 TpeOoBanusi kK MOPSIAKY MH(POPMHMPOBAHHUA O NPeAOCTABJIECHHHU
MYHUIUNAJIBHON YCIYTH

1.3.1. Ilopsaaok mosyuyeHuss MH(POPMALUM 3aIBUTEISIMH 110 BOIPOCaAM
NPeI0CTABJIEHUS] MYHMUIUNAJIBHON YCJIYTM M YCJIYI, KOTOpPbI€ SBJISIIOTCS



HEOOXOMMBbIMH M 00513aTeJIbHBIMH JIJISl TIPEI0CTABJICHU MYHUIIMIIAJIbHOM
YCJIYI'H, CBeJICHUIl 0 X0/¢ NMPeA0CTABJICHNS YKA3aHHBIX YCJIYI, B TOM 4YHCJIe
Ha o(QUUUAJBHOM caiiTe OpraHa MeCcTHOro camoynpasjenusi Kypckoi
00/1aCcTH, SIBJISIIONIETOCH Pa3padOTYUKOM perjaMeHta, B (deaepaabHOH
rocyIapcTBeHHO  uH(popMauuoHHON  cucrteme «EauHbiii  moprad
roCcyJapCTBEHHbIX 1 MYHULIMNAJIBHBIX YCayT (pyHkumid)» (nanee - EnuHbIi
MopTAaJ)

NudopmupoBanue  3asgBUTENE MO  BOINpOCaM  MPEAOCTaBICHUS
MYHULIUTATBEHON yCIyI'H, B TOM YHCIE€ O XOAE€ MPEAOCTaBICHUS
MYHULIMOAIBHON YCIAYTHd, NPOBOJUTCS IMyTEM YCTHOTO WHGOPMUPOBAHUS,
MMMCbMEHHOTO HH(POPMUPOBAHUS (B TOM YHUCIIE B DJIEKTPOHHOU popme).

HNudopmupoBanue 3assBUTENEH OPTaHU3yeTCs CIEAYIOIUM 00pa3oM:

WHIUBUyalIbHOE MH(GOpMHUpPOBaHUE (YCTHOE, TUCEMEHHOE);

nyonuyHoe MH(OpMuUpoBaHHE (CpeACTBAa MaccoBOM HMH(OpMAIUHU, CETh
«HTEepHETY).

NunuBuyansHoe YCTHOE uHopMupoBaHUe OCYILIECTBIISAETCS
crenuaiiucTaMu YTpaBJeHHs MO OOpa30BaHUIO, OMNEKE U IMONEYUTEIbCTBY
Anmunuctpaiuu  KopeneBckoro paiioHa Kypckoir oOnactu  (manee -
VYupasnenne uin YO), oOpazoBarenbHoM opranuzanuu (ganee - OO) npu
oOpailieHuu 3asBUTENEH 32 UHGOpMaIuen JTUIHO (B TOM YUCIIE 1O TeledOoHy).

I'padpux paborer YO/OO, rpapuk IJIHYHOTO TMpUeMa 3asiBUTENEH
pasmeniaercs B MHPOPMAIIMOHHO - TEJIEKOMMYHUKAIMOHHOHN ceTu «HTepHeT»
Ha O(QULMATBHBIX callTaX: MYHHIMNAIbHOTO paiioHa «KopeHeBCKHil paiioH»
Kypckoit o6nactu, YO/OO u Ha uHPOpMAITMOHHBIX CTEH/IAX.

CriennanucThl IPUHUMAIOT BCE HEOOXOIMMBIE MEPHI JJIs MPEOCTABICHHUS
3asIBUTEIIIO MOJHOTO U OMEPATUBHOTO OTBETA HA MOCTABJIEHHBIE BOIPOCHI, B TOM
YUCJIE C IPUBJICYEHUEM UHBIX KOMIETEHTHBIX CIEIUATUCTOB.

OTBeT Ha ycTHOE OOpalleHue C COTJIaCHsl 3asABUTENSI TIPEIOCTABISETCS B
yCTHOM ¢dopMe B XoJe JIMYHOTO TIpueMa. B ocCTalbHBIX Ciaydasx B
YCTAHOBJICHHBIA 3aKOHOM CPOK NPEJOCTABISIETCS  MUCbMEHHBIA OTBET IO
CYILECTBY NIOCTABJICHHBIX B YCTHOM OOpalIEeHUU BOMPOCOB.

Bpemsi uHIUBUAYaAIBHOTO YCTHOTO MH(MOPMHUPOBAHUS 3asBUTENS (B TOM
qucIie 1o TeneoHy) He MOXKeT npeBbIarh 10 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK  COACPIKHUT uHopmanuo o
HAaUMEHOBAaHWU OpraHa, B KOTOPBIM ITO3BOHWI 3asBUTENb, (DAMUIHIO, UM,
0TYeCTBO (MTOCJENHEE - MPU HAIMYMHN) U IOJDKHOCTD CIELMAINCTA, PUHSBIIETO
TenedOHHBIN 3BOHOK. [Ipr HEBO3MOXKHOCTH MPHUHSBIIETO 3BOHOK CHEIHAIHCTA
CaMOCTOSITENIbHO OTBETHTh Ha TOCTABJICHHBIC BOIPOCHI Tele(OHHBIN 3BOHOK
nepeajipecoBbiBaeTCs (MEPEBOAUTCA) HA JPYyroe JIOJDKHOCTHOE JIMIIO WIIH
oOpatuBIIEMYCS TPOKIAHUHY cooOmaercs HoMmep TenedoHa, Mo KOTOPOMY OH
MOJKET TOJIYYUTh HEOOXOAUMYIO HH(GOPMAIIHIO.

Bo Bpemsi pasroBopa CHenuaircThl YETKO MPOU3HOCAT CJIOBa, M30EraroT
«MMapaJIeNIbHBIX Pa3rOBOPOB» C OKPYXKAIOIIMMU JIIOABMHU W HE MPEPHIBAIOT
pasroBop, B TOM YHCIIE [0 MPUYMHE MOCTYIJIEHUS 3BOHKA Ha IPYroi arapar.



[Tpu oTBeTax Ha TenePOHHBIC 3BOHKU U YCTHBIE OOPAIICHHS CTICITAATNCTHI
COOJIIONIAI0T TpaBuJIa CIIy)KEOHOU ATHKHU.

[lucbMeHHOe, WHIUBUIYaIbHOE HWH(OOPMHUPOBAHHE OCYIIECTBIAECTCS B
nucbMeHHOUM dopme 3a noanuckio pykooautens Y O/O0. ITuceMeHHbIN OTBET
IPEIOCTABISETCS B IPOCTOM, YETKON U MOHATHOU opMe U JOJIKEH COJEPKATh
OTBETHI HA MOCTABJICHHBIE BOMPOCHI, a TaKKe (QaMUIMIO, UMs, OTUECTBO (TIpH
HAJIMYUKU) M HOMEp TenedoHa HCHONHUTENS M JOJDKHOCTh, (aMuIdio U
VMHUIIMABI JTU1A, TTOAMUCABIIIETO OTBET.

[lucbMEHHBI OTBET MO CYIIECTBY MOCTABJIECHHBIX B MHCHbMEHHOM
3asBJICHMM BOIPOCOB HAIpaBiisieTCsl 3asiBUTEN0 B TeueHue 30 KaJeHIapHbBIX
nHel co qHs ero peructparuu B YO/0O0.

OTtBer Ha oOpalIeHne HampaBiseTcsa B (JOPME AIIEKTPOHHOTO JOKyMEHTa
0 aJpecy SJICKTPOHHOW MOUTHI, YKa3aHHOMY B OOpaIleHWH, MOCTYNHUBIIEM B
YO/OO wunn AOMKHOCTHOMY JHILy B (DOpME 3IEKTPOHHOTO JIOKYMEHTa, U B
NUCbMEHHOM ¢opMe MO0 TMOYTOBOMY aJIpecy, yKa3aHHOMY B oOOpaIieHuH,
noctynupiieM B YO/OO wiu JOKHOCTHOMY JIMILy B MHUCBMEHHOH (hopme.
Kpome Toro, Ha mnoctynuBiiee oOpaiieHue, cojepiKaiiee MpeaioKeHue,
3asBJICHUE WA Kano0y, KOTOpbIE 3aTparuBalOT MHTEPECHl HEOMNPEIEICHHOTO
Kpyra JuIl, B YaCTHOCTH Ha oOpallieHue, B KOTOpOM oOOKajayeTcs cyaeOHoe
pelIeHrEe, BBIHECEHHOE B OTHOIIEHUU HEOIPENEIECHHOIO Kpyra JIHIl, OTBET, B
TOM YHCJIE C Pa3bICHECHUEM MOPSIKa 00XKaTOBAHUS CY/IEOHOTO PEILICHHUS, MOXKET
OBITh pa3MelIeH ¢ cOOJII0IeHHEM TpeOOBaHMM yacTu 2 ctaTbu 6 DenepaabHOro
3akoHa «O TmOpsAaKEe pacCMOTpeHusi oOpaiieHuil rpaxkiaan Poccuiickoit
Qenepaunn» Ha odpuuuansHoM caidte YO/OO B HHPOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn « THTEepHEeT).

JIOJDKHOCTHOE JIMII0O HE BIpaBe OCYIIECTBIATh KOHCYJbTHUPOBAHUE
3asBUTEJICH, BBIXOAMAIIEE 3a paMKd HWHDOPMUPOBAHHS O CTaHAAPTHBIX
Ipoleaypax M YCIOBUSIX OKa3aHUS MYHUIUIAIBHOW YCIYIM W BIHSIOLIEE
PsIMO WJIM KOCBEHHO Ha MHAWBUIYaJIbHBIE PEILICHUS 3asBUTEIICH.

[Tyonuanoe uHbOpMHUpOBaHHE 00 YCIyre M O TMOPSIKE €€ OKa3aHUs
ocymectBiasiercs  YO/OO  myrem — pasMmemieHus ~— UHPOpMaluM — Ha
UH(OPMAITMOHHOM CTEHJIE, a TaKXKe C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TE€JIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, B TOM YHCII€ TOCPEACTBOM Pa3MEIICHHUS
Ha Oo(QUIMATBHBIX CalTaX B MH(POPMAIIMOHHO - TEIEKOMMYHHUKAIITMOHHON CETH
«HTEepHETY.

Ha ExuHom nopraJjie MOKHO NOJIYYUTh HH(POPpMALIMIO O:

Kpyre 3asBUTEIICH;

CpPOKe MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIYTH;

pe3yabTare MPeJOCTaBICHHUS] MYHUIUMIIAILHOW YCIYTH, TOPSIIKE BbIIAYU
pe3yJibTaTa MyHHUIUIIAIbHON YCIIYTH;

O TmpaBe 3asBUTENS Ha jgocyacOHoe (BHecyaeOHOe) oOkamoBaHUE
nercTBuil (0€37EHCTBUSA) U PEIICHUN, TMPUHITHIX (OCYIIECTBIIEMBIX) B XOJE
MPEJOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;
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WCYEPIBIBAIONIEM  TEPEeYHE  OCHOBAHWM N8  MPUOCTAHOBJIICHUS
NPEIOCTABICHUSI MYHHIIMITAJLHOW YCIYTHM WM OTKa3a B TIPEJOCTaBICHHUH
MYHUIIATIATFHON yCITyTH;

dbopme 3asBiieHHH (YBEIOMJICHUM, COOOIICHUI), HCIOJIB3YEMBIX IpHU
NPEI0CTaBICHUN MYHHUITUTIATBHON YCIYTH;

Wudopmanivs 0 MyHUITUTIATEHOHN YCIIyTe MPEIOCTABISACTCS OSCIUIaTHO.

1.3.2. llopsinok, ¢popma, MecTO pa3MelleHUs U CHOCOOBI MOJIyYeHUS
CIPaBOYHOIl uHPoOpManmuu, B TOM 4YHCJe HA CTEHIAX B MecCTax
NPeI0CTABJIEHUS] MYHHMIUNAJIBHON YCJIYTM M YCJIYI, KOTOpPbl€ SIBJSIIOTCS
HEOOXOAMMBIMH M 00513aTeJIbHBIMH JIJISl MIPE0CTABJICHUS MYHUIIMIIAJIbHOM
yCJIYIrM, HW B MHOIOQyHKUMOHAJIHLHOM IEHTpPe TNpPeI0CTABJICHUSA
roCcyIapCcTBEHHbIX 1 MYHHUIMNAJbHBIX YCJIYT

Ha undopmanmoHHbIX CTEHAaX B MOMEUIEHUHU, NPEIHA3HAYCHHOM [IJIs
NPENIOCTaBICHUS ~ MYHUIMIIAJBHOM  yCIyTM  pa3MemnaeTcss  cieayrolas
uHbOopMaIus:

U3BJICUCHUS W3 HACTOSAIIEr0o AJIMUHHUCTPATUBHOIO pErilaMeHTa ¢
NPWIOKEHUSIMU (TIOJTHAsE BepcUsi Ha O(UIMAIIBHOM CalTe MYHUIIMITAIBHOTO
paiiona «KopeneBckuii paiton» Kypckoii oOnactu, Ha o]UIIMAIBHOM cailTe
YO/0OO0 B unpopmamoHHO-TEIEKOMMYHUKAIIMOHHOU ceTh « THTEpHET);

MECTOpacCIoNOXKeHue, Tpaduk (pexum) padoOThl, HOMEpa TeJIePOHOB,
aapeca OopUUMANBHBIX CAMTOB M 3JIEKTPOHHOM IMOYTHI OPraHOB, B KOTOPBIX
3asBUTEJIM MOTYT TMOJYYHUTh JOKYMEHTBI, HCOOXOAUMBIC ISl MPEAOCTaBICHUS
MYHULIMAIBHOMN YCITyTH;

NepeyHu  JOKYMEHTOB,  HEOOXOJUMBIX  JUIsl  MPEJOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, U TPEOOBAHMS, MPEIBABISIEMbIE K ATUM JOKYMEHTAM;

MOPSAOK  OOXKaJOBaHUS  pEIIeHUs, JCHUCTBUM WM Oe3IelCTBUS
JOJKHOCTHBIX JIUII, TPEIOCTABISIONIUX MYHHUITUTIAIBHYIO YCIIYTY;

OCHOBAHMsI 0TKa3a B MPEJAOCTABICHUN MYHHIIUIAIBHON YCIIYTH,

OCHOBAHMsI MPUOCTAHOBJICHUSI MIPEIOCTABJICHHSI MYHUIIUITAILHON YCITYTH;

NOpSIIOK UHPOPMUPOBAHUSI O XOJ€ MPEAOCTABICHUS MYHUIIUITATIbHON
YCIIyTH;

MOPSAO0K MOJTYUYEHUs] KOHCYJIbTAIUT;

o0pa3iiel opopMIleHHs] TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHUIIUTTATIBHOMN YCIYTH, U TPEOOBAHUS K HUM.

TekcTel MaTepuajoB TeYaTalOTCs YAOOHBIM [JIi YTEHUS IIPpUQPpTOM
(pasmepoM He MeHblle 14), 0e3 ucnpapieHud, Hanboyiee BaXKHbIE MeCTa
BBIJICIISTFOTCS TIOJTY>KHPHBIM HIPHU(TOM.

CnpaBouynass wunH(popMaius (MECTOHAXOXJICHHE U Tpapuku padOThI
opraHa, TMPEJOCTABIAIONIETO MYHUIMIAIBHYIO YCIYTy, €ro CTPYKTYpPHBIX
oApa3IeICHUN, MIPETOCTABIISIOIINX MYHUITUTIATHHYTO YCIIyTY,
rOCYJapCTBEHHBIX M MYHHUIIUIMIABHBIX OPTaHOB M OpTaHM3aIuii, oOpalieHue B
KOTOpbIE€ HEOOXOIUMO TSI TOTYUYEHUSI MyHUITUTIATBHON YCIIyTH;



cpaBovHble  TenedOHBl  CTPYKTYPHBIX  MOJpa3AeiCHUM  oprana,
NPEIOCTABIISIONIET0 MYHHUIIUIIATBHYIO YCIIYTY, OPTaHHU3AIMid, y4aCTBYIOIIUX B
NPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIyTH, B TOM 4YHCJIe HOMep TenedoHa-
aBTOoMH(OpPMATOPA;

anpec OPUIMATBLHOTO CaiiTa, a TakKe AJICKTPOHHOW MOYTHI W (WJIH)
bopMBI o0paTHOM CBSI3H Ooprama  MECTHOTO caMOyIpaBIICHUS,
NPEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIIYTY, B ceTH «THTEepHETY.) pa3MenieHa
Ha OQUIMAIBHOM caiiTe MyHHIMIAIbHOTO paiioHa «KopeHeBckuil paiion»
Kypckoii oomactu (http://kor.rkursk.ru), va odpunmansaoM caiite YO/OO u Ha
Enmnom moptasne https://www.gosuslugi.ru.».

II. CTtanaapr npeaocTaBjieHus yCJayru
2.1. HaumeHoBaHMe yCIayTH

[IpenocraBnenne wunHdopmanuu 00 oOpa3oBaTEIbHBIX IporpamMMax u
yu4eOHBIX TIUIaHaX, pabo4yuX MporpaMMax y4eOHBIX KypCOB, MPEIMETOB,
JTUCIUTUINH (MOJIyJIeH ), TOI0OBBIX KaJIeHIAPHBIX YU€OHBIX rpauKax.

2.2. HauMeHOBaHHMe  OpPraHa  MECTHOI0  CAMOYIPABJICHHUS,
yupexaeHni, NpeI0CTABISIONIUX YCIYTY

2.2.1. Ycnyra npeaoctaBisieTcs Y IpaBleHUEM M0 00pa30BaHUIO, ONIEKE U
noneuynTenseTsy Anmunuctpaunu KopeneBckoro paiiona Kypckoit obnacTtu
(Ynpasnenue uim YO), MyHUIIUTATBHBIMA 00pa30BaTEIbHBIMUA OPraHU3AUSIMHU
(00).

B coorBerctBuM c TpeOoBaHusMH TiyHKTa 3 uwactu 1 cratbu 7
®denepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6 opraHuzanuu
IPENOCTABICHUS roCyAapCTBEHHBIX 17} MYHULHNATBHBIX YCIyT»
VYnpasnenne/OO He BhpaBe TpeOoBaThb OT 3asgBUTENEH OCYIIECTBICHUS
JEHCTBUIM, B TOM YHUCIIE COTJIACOBAaHMN, HEOOXOIUMBIX IS MOTYYEHUS YCIYTH U
CBSI3aHHBIX C OOpAaIlllEHUEM B HHbIE TOCYJAPCTBEHHbIE U MYHUIUIAIbHbIC
OpraHbl M OpraHW3alll{, 3a WCKIIOYEHHUEM IOJYYEHHUs YCIYr, U IOIy4YEHUs
JOKYMEHTOB U MH(OpMAINH, MPEAOCTABIAEMbIX B PE3ybTaTe MPEAOCTABICHHUS
TaKMX YCIYT, BKIIOUYEHHBIX B T[EPEYEHb YCIYI, KOTOPBIE SBJISIOTCS
HEO0OXOIUMBIMU U 00A3aTENbHBIMU JI PEOCTABICHUS YCIIYT, YTBEPKICHHBIM
HOPMATHUBHBIM TMPABOBBIM AKTOM TIPEJICTABUTEILHOIO OpraHa MECTHOIO
CaMOYIIpaBJICHUS.

2.3. Omnucanue pe3yJbTaTa NpPeAOCTABIEHUS] MYHUIMNAJIbLHOM
yCayru

PesynpTaTom mpenocTaBiIeHUs yCIyTH SABISICTCS:
MOJIyYCHHE 3asgBUTENIeM HH(popManuu 00 o0pa3oBaTeIbHBIX MPOTrpaMMax
U ydeOHBIX IJIaHaX, pabo4yumx MmporpaMMax Yy4eOHBIX KypCOB, IMPEIAMETOB,


https://www.gosuslugi.ru./

OUCHMIUTMH ~ (MOAYJEH), TOAOBBIX KaJeHAApHBIX Y4YeOHbIX TrpaduKax,
pa3MeIéHHoN Ha HHPOPMAIIMOHHOM CTeHE 00pa30BaTEIbHOTO YUPEKICHHS;

YCTHBIN OTBET Ha 3ampoc 3asBUTEINs 00 00pa30BaTENbHBIX MPOrpaMMax H
y4eOHBIX IUIaHaX, pabdoyMx mporpaMMax y4eOHBIX KypCOB, IPEIMETOB,
JAUCUUIUIAH (MOJYJIEH), TOAOBBIX KaJeHAapHBIX rpaduKax;

OTBET IO AJIEKTPOHHOH MOYTE Ha 3arpoc 3asiBUTENS 00 00pa3oBaTeIbHbBIX
nporpaMMax M y4eOHBIX IIaHax, pabodux mporpaMMax ydeOHBIX KYpCOB,
npenMerax, JAUCHMIUIMH — (MOAyled), TOJOBBIX KaJCHIAPHBIX  y4eOHBIX
rpadukax.

2.4. Cpok npeaocTaBJjieHUs] MYHHIMIAJIBHON YCJIYrd, B TOM YHCJIE €
y4eToOM He00XO0AMMOCTH OOpalleHusl B OPraHU3alUM, y4YacTBYKOUIHE B
NMPEAOCTABJEHNM MYHUIUNAJBHON YCJIYrH, CPOK MPHOCTAHOBJICHUA
MPEAOCTABJIEHUS] MYHUUMNAJIBHOM YCIYIM B cjy4ae, eCJIM BO3MOKHOCTH
IMPUOCTAHOBJICHUSI MPEAYCMOTPeHAa 3aKOHoAaTeJabCTBOM Poccuiickou
denepannu, CPpOK BbIIAa4Yd (HANPABJICHUSI) JOKYMEHTOB, SBJISIIOIIAXCH
pe3yJIbTaTOM NMPEA0CTABJICHUSI MYHULIMIIAJIBHOU YCJIYI'H

Cpok mpenocTaBiI€HUs MyHULMIAIBHOW yciayru cocrasisier 30
KaJICHIAPHBIX THEW CO JHSI pErUCTPALMH 3asBICHUS.

CpoK TMpPHUOCTAHOBJIEHUSA MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH
3aKOHOJIaTEIBCTBOM HE MPETyCMOTPEH.

Cpok BBIJIAYN (HampaBiieHHS) pe3yapTrara IIPENOCTaBIICHUS
MYHUIMIAIBHOW YCIyTW HE MO3JHEE OAHOro padodero IHs, CIEAYIOIIEro 3a
JHEM TIPUHATHUS PEIICHHUS O MPEeIOCTaBICHUU (OTKa3e B MPEIOCTABICHUM)
MYHHUIUMTAIBHON YCIYTH.

2.5 HopmaTuBHbIE NMpPaBoOBbIE aKThl, peryJmnpyoime
npeaocTaBjieHne MyYHUIIMTIAJIBHOH YCJIYIH

[lepeyenr ~ HOPMATHBHBIX  TPABOBBIX  AKTOB,  PETYIUPYIOIIUX
IIPEIOCTABIICHUE MYHUIIMIIAIBLHON ycnyru (C yKa3aHHEM HX PEKBU3HTOB H
HUCTOYHUKOB OQUIIMATIBLHOTO OMyOJUKOBaHMS), pa3MelieH Ha OQUIIHATHLHOM
caiiTe MyHuIUNaibHOro paiiona «Kopeneckuil paiton» Kypckoit obiactu
(http://kor.rkursk.ru), Ha  odummansHOoM  caiite  Ymparienus/OO B
WH(OPMAITMOHHO-TEIICKOMMYHHKAIIMOHHOW ceTn  «MHTepHeT», a Takke Ha
EnnnoMm nopraine.

2.6. HcyepnbiBawIIMii mepevyeHb JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBUM €  HOPMATHMBHBIMM  MNPABOBbIMH akTamMu s
NPeI0CTABJIEHUS] MYHMIUNAJIBHON YCJIYTM M YCJIYI, KOTOpPbI€ SIBJISIIOTCS
HEOOXOAMMBbIMH M 00513aTeJIbHBIMH JIJISl MIPE0CTABJICHUS MYHUIIMIIAJIbHOM
YCIYIH, TOMJIEKAINMX TMPEeICTABICHUI0 3asiBUTEJIEM, CHOCO0ObI HMX
MOJIy4YeHUsl 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM (popme



2.6.1. Jlnsa nmnpeaocTaBlieHHs MYHHMIMNAIBHOW YCIYTHM  3asBUTEIb
Ipe/cTaBisAeT B YIpaBieHue 100 B 00pa30BaTeIbHYI0 OPraHU3alldi0 YCTHBIH,
MUCBbMEHHBIH 3a1poc (3asBJICHUE) O IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

3anpoc (3asBJIEHUE) COCTABIISIETCS 3asBUTENIEM B MPOU3BOJIBLHOUN opMme.

3asBUTEIh B CBOEM IMHUCHbMEHHOM 3ampoce (3asiBICHUHU) B 005S3aT€IbHOM
NOPAJIKE YKA3bIBACT:

HAaMMEHOBaHUE 00Pa30BaATEIBHOIO YUPEKICHUS, B KOTOPOE HAIIPABIISIETCS
3ampoc  (3asBieHue), JauO0 (aMuIMIO, UMS, OTYECTBO PYKOBOAUTEIS
00pa3oBaTENbHOTO  YUYPEXKICHHS, JHMOO JOJDKHOCTH COOTBETCTBYIOILIETO
JOJDKHOCTHOTO JIMLA;

dbaMuTuIo, UM, 0TYECTBO (TIOCIICTHEE - PU HAJMYHH);

MOYTOBBIA angpec, MO KOTOPOMY JOJDKEH OBITh HampaBlieH OTBET,
YBEJIOMJICHHE O Tlepeaipecaliuy 3amnpoca (3asBICHUs);

CYTb 3ampoca (3asBJICHUS);

CTaBUT JIMYHYIO NIOJITUCH U JIATYy.

3asBUTENIb B CBOEM 3ampoce (3asBJIEHUH), HaANpaBisieMOM B (opme
AJIEKTPOHHOTO JOKYMEHTa, B 00s3aT€IbHOM TMOPSJIKE YKa3blBA€T CBOM
(damunuio, uMs, OT4ecTBO (IOCIEAHEE - TMpU HaJM4YMU), CYTh 3ampoca
(3asiBIIEHMS), aAPEC SIEKTPOHHOM MOYTHI, €CJIU OTBET JOJKEH ObITh HAlpaBJICH B
(opMe FJIEKTPOHHOTO JOKYMEHTA, M MIOYTOBBIH aJipec, €CIu OTBET JOJKEH OBbITh
HalpaBJIeH B TUCbMEHHOU dopme.

[lpu  nuuHOM  TpHEeMe  3asBUTENb  MPEABABISET  JOKYMEHT,
YIAOCTOBEPSIIOIINN JTUYHOCTb.

2.6.2. 3asBneHWE TPEOOCTABIsETCS Ha  OyMaXHOM  HOCHUTENE
MOCPEACTBOM TOYTOBOTO OTMPABICHUS WM  NPU JIMIYHOM OOpalieHuu
3asIBUTEIS.

2.7. HcyepnbiBawIMi mNepevYeHb JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBUM €  HOPMATHUBHBIMH NPaBOBbBIMH  aKTaMH  JJA
NpPeaoCTaBJICHUS MYHUIUIAJIBHON YCIYI'd, KOTOpbIe HAXOAATCH B
pacnopsi’;keHMd  TOCYyJapCTBEHHBIX  OpPraHoB, OpPraHoB  MECTHOIO
CaAaMOYIPABJICHHMS] M HMHBIX OPraHOB, YYACTBYKWIUMX B IPeAOCTABJICHHHU
YCJIYI'H, 1 KOTOPbIe 3asiBUTE/Ib BIPaBe NMPEACTABUTh, a TaAK/Ke CIOCOObI MX
MOJIyYeHH sl 3aIBUTEJISAMHU, B TOM YHCJIE B JJIEKTPOHHOU popMme, MOPSAIOK MX
NpeACTABJICHUSA

JInst mpenocTaBieHusl YCIYTH OT 3asBUTENS HE TPeOyrOTCs Kakue-nOo
JOKYMEHTBI, HaxOJSIIHECSs B PACIOPSKEHUU TOCYIapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYINPABJICHUS W WHBIX OPraHU3allii, y4acTBYIOIIUX B
MPEOCTABICHUH YCIYTH.

2.8. Yka3zanue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS

He nomyckaercst TpeboBaTh OT 3asBUTETIS:
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IOPEJCTaBICHUS JOKYMEHTOB M HMHGOpPMAIMU WIH OCYIIECTBICHHUS
NEUCTBUN, NMPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHBHBIMH  IIPaBOBBIMM  AKTaMH,  PEryJUPYIOIIMMH  OTHOIICHMS,
BO3HHKAIOIME B CBSA3U C MPEIOCTABICHUEM MYHUIIMIIAIIBHON YCITyTH;

IOpEJICTaBICHUs  JOKYMEHTOB M  MH(pOpMauud, B TOM  UHCIE
NOATBEPKAAOIIMX BHECEHME 3asBHUTEIEM IUIATHI  3a  I[PEJOCTABIICHHE
MYHUIUNAIBHBIX YCIYT, KOTOpPBIE HAXOAATCS B PAaCHOpPSDKEHWM OpraHoB,
MPEAOCTABISIIOIINX TOCYIAPCTBEHHBIE YCIYTH, OPraHOB, MNPEIOCTABIISIOIINX
MYHULUIIAIbHBIE YCIIYTH, UHBIX TOCYJAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUsI JIMOO TMOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WIH
opraHaM MECTHOTO CaMOYIpPaBJIEHUS OpraHU3alMil, YYaCTBYIOIIHX B
MIPENOCTABICHUN MTPENYCMOTPEHHBIX 4acThio 1 crateu 1 denepanbHOro 3aKoHa
27.07.2010 r. Ne 210-®3 «O0 opranu3anuu nNpeaoCTaBICHHs TOCY1apCTBEHHBIX
U MYHHUIMNAIBHBIX YCIYI» TOCYJAapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYyT, B
COOTBETCTBUM C HOPMAaTHBHBIMH MPAaBOBBIMU akTamu Poccuiickoit @enepanmu,
HOpMaTUBHBIMU IIPABOBBIMU akTaMu cyObekToB Poccuiickoit ®Penepanum,
MYHUIMNAIbHBIMA IIPAaBOBBIMH aKTaMH, 33 WCKIOYEHUEM JOKYMEHTOB,
BKJIFOUCHHBIX B OIPEACIICHHBIM 4YacTbto 6 crateu 7 DenepallbHOro 3aKoHa
27.07.2010 1. Ne 210-®3 «O06 opranuzaiidy npeoCcTaBICHHs TOCYIapCTBEHHBIX
U MYHUIUNAIbHBIX YCIyr» II€PEYEeHb JIOKYMEHTOB. 3asBUTEIb BIIPABE
MPEACTAaBUTh  yKa3aHHbIE JOKYMEHTB W  HHQOpManMi B  OpraHsbl,
MPEAOCTABIAIONINE MyHULIUIIATIbHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATHUBE;

2.9. UcuepnbiBalOLIUil NepeYeHb OCHOBAHMU [JIs1 0TKa3a B mpueMe
JAOKYMEHTOB, HEOOXOAMMBIX /IVIsl IPEOCTABJICHUSA YCIYTH

OcHoBaHMs JIsI OTKaza B MpPUEME JOKYMEHTOB 3aKOHOAATEJIbCTBOM HE
IPEAYCMOTPEHO.

2.10. UcyepnbiBaouuii nepevyeHb OCHOBAHU IJISI IPHUOCTAHOBJICHUSA
NPeI0CTABJICHUS MYHUIIMNIAJbHOM YCJIYIM WM 0TKa3a B MPeI0CTABJICHUHA
yCJIyru

OcHoBaHUM A1 IIPUOCTAHOBJICHUA IIPCIOCTABIICHUA MyHHHHHaHBHOﬁ
YCIYI'U UJIM O0TKa3a B IPECAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyI'" HCT.

2.11. IlepeyeHb YCJYI, KOTOpble SIBJAITCH HEOOXOAMMBIMHM M
00s13aTeJIbHBIMM VIS TPEeJOCTABJEHUS] MYHMUMIAJILHOW YCJIYIW, B TOM
yHcie CBeACHUS O JOKYMeHTe (IOKyMEeHTax), BbIIaBaeMoM (BbIIaBaeMbIX)
OPraHM3alMsAMH, YYACTBYWOIIMMH B MPEAOCTABJICHHHM MYHUIIUNAJIbHOH
yCayru

Yceayr, KOTOpbie SBISIOTCS HEOOXOAMMBIMH W OOS3aTEIIbHBIMU IS
MPENOCTaBICHUS  MYHHUIUMIAIBHOM  YCIYTM,  3aKOHOAATEIbCTBOM  HE
MPETYCMOTPEHO


consultantplus://offline/ref=939CF9246AF45AF4A1C697D09F512C54C855D3DDE5F22CB27255A21C7EEFCB3193E693C7D1C600BFc82AI
consultantplus://offline/ref=939CF9246AF45AF4A1C697D09F512C54C855D3DDE5F22CB27255A21C7EEFCB3193E693C2cD22I
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2.12. Ilopsinok, pa3Mep M OCHOBAHUS B3MMAHHMSI TOCYJIaPCTBEHHOM
NOUUIMHBI WM HWHOW IUIaThbl, B3MMAaeMOl 3a IMpeJOoCTABJICHHE
MYHUIUNAJIbHOH YCJIYyTH

MYHI/IIII/IHEUH)HaSI ycliyra MpcaoCTaBIsICTCA oe3 B3MMaHH
FOCYI[apCTBCHHOI\(JI MOIIJIMHBI UJIM MHOMW ILJIATHI.

2.13. Ilopsiaok, pa3Mep U OCHOBAHMSI B3UMAaHMS IUIATHI, B3UMaeMoOil
32 NpeJoCTABJIEHHE YCIYIr, KOTOPbie SBJIAIOTCH HEO0XOAUMBIMU U
00513aTeILHBIMY /ISl IPEIOCTABJIEHU MYHUIMIAJbHOH YCJIYI'H, BKJIIOYAsA
HH(pOpPMALMIO 0 METOAMKE PacyeTa pa3Mepa TaKou MJIAThI

Yeayr, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH W OOS3aTCIIBHBIMU  JIJIS
IPEIOCTABICHUS  MYHHMIIMIAIBHOW  YCIyTH,  3aKOHOJATEIbCTBOM  HE
IPETyCMOTPEHO.

2.14. MakcuMaJIbHbI CPOK OKHMIAHUS B oO4Yepead NPH TMoAayde
3ampoca O MNPeAOCTABJIEHMH  MYHMUMNAJIbHOW  YCJOYyrH, YyCJIyIH,
NMPEAOCTABJAECMOM OpraHu3anme, y4YacTBYWOUIeH B IPeJOCTABICHHH
MYHUIMIAJIbHOH YCJYTd, U NPHU MOJYYEHUHN Pe3yJbTaTa NMpeaoCcTaBJIeHus
TAKHX YCJIYT

MakcumanbHbli CPOK OXHUIAHUSA B OYEpPEAWM MOpH IOJaye 3arpoca
(3asiBJICHUS) O TMPENOCTABJICHUU YCIYTd W TIPU TOJYYEHUU pe3yjibTara
MpeoCTaBleHUs yCayru He 6omnee 15 MUHYT.

2.15. Cpoxk HW mNOpPSJAOK PperucTpamum 3anpoca 3asiBUTENsl O
NPeI0CTABJIEHNA MYHUIUNAJIBHONH YCJAYIM M YCJIYrH, NPedoCTaBJIsIeMOM
OpraHu3anuei, y4acTBYIOLIeld B MPeI0CTABJICHUM MYHUIUIIAIbHON YCJIYTH,
B TOM YHCJIe B 3JICKTPOHHOU (popme

Cpok perucrpanuu 3asBiCHUS O MPEIOCTABICHUHU YCIYTH MPU JTUIYHOM
oOpallleHUH 3asBUTENS - B TeUeHUEe 15 MUHYT.

Cpok perucTpaiuu 3asBji€HUs O MPEJOCTaBICHUM YCIYTH TPH JIPYTUX
crocobax TMOCTYIJICHUsI 3asiBJICHUS - HE IIO3JIHEE OJIHOTO padodyero JHs,
CJICAYIOIIETO 3a THEM OOpalleHus.

CrnenuanucTt, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, B KOMIIETCHIIUIO
KOTOPOTO BXOJIWUT TIpueM, o0OpaboTKa, pErucTpaius U pachnpeesieHue
MOCTYNAOIIEH KOPPECTOHICHITUU:

MPOBEPSET JOKYMEHTBI COTJIACHO MPEICTABICHHOM OIMKCH;

CTAaBUT Ha SK3EMIUISIp 3asBJICHUS 3adABUTENS (IIPU HAIIMYKUU) OTMETKY C
HOMEPOM U JaTON PEerucTpaivy 3asBJICHUS;

cneruanuct Ymupasieraus au6o OO (B 3aBUCHUMOCTH OT TOTO, Kyaa ObLI
HarpaBjieH 3ampoc), ¢ukcupyeT ¢GakT TOJydeHHs] 3ampoca B JI€Hb €ro
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MOCTYIUICHUS MTyTEM 3allMCH B KypHAJIe PETUCTPALIMU OOpallleHUuH TpakIaH;
COOOIIAET 3asBUTEINIO O IPEIBAPUTEIBHON JaTe MPEAOCTaBIEHHS YCIIYTH.

2.16. TpeGoBaHusI K NMOMELIEHHSIM, B KOTOPBIX NPeIOCTABJISIIOTCS
MYHUIMIAJbHAS YyCJIyra, Yyciayra, ImpeaocTaBjisieMasi OpraHu3anuen,
YUYACTBYWOIICH B TMPEIOCTABJICHHMH MYHHUIUNAJIBHOH YCIYIHM, K MeCTy
OKMAAHUS W [pUeMa 3asBUTEJEH, PpasMeIleHu0 Hu O0(PoOpPMICHHUIO
BH3YAJILHOH, TEKCTOBOM W MYJbTHMEAUNHON HHPOpMaluM O MNOpsAKe
NPeI0CTABJIEHUS] TAKUX YCJIYI, B TOM YHCJIe K 00ecre4eHUuI0 JOCTYITHOCTH
MJ  WHBAJIMIOB  YKa3aHHbBIX O0BEKTOB B  COOTBETCTBUM  C
3akoHoAaTeabcTBOM Poccuiickoiit @Pegepauuu 0 COUMAJBLHON 3alnuTe
HHBAJIU/I0B

2.16.1. TlomemieHusi, B KOTOPBIX MPEAOCTABISCTCS  MYHHIIMIAJIbHAS
yciyra, 00ecleuynBaroTCs KOMIBIOTEPAMHU, CPEACTBAMH CBS3H, BKIIIOUYAs TOCTYI
K MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTH «VIHTepHEeT», OprTeXHUKOH,
KaHIIEIAPCKUMH TPUHAJICKHOCTAMHA, WH(OOPMAIMOHHBIMU U CIPABOYHBIMU
MaTepHallaMH, HarJgHON HH(pOpMalUeH, CTYIbIMHU U CTOJIAMHU, CPEJICTBAMHU
[OKAPOTYLIEHUSI U OMNOBEIICHHUS] O BOZHUKHOBEHUU YPE3BBIYANHON CUTYAallUH,
JOCTYIIOM K PErMOHAJIBHOM CHCTEME MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS, a TakXke OOECHeYMBAETCs NOCTYMHOCTb JJII WHBAIUIOB K
YKa3aHHBIM MOMENICHHUSIM B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepany 0 COUUAIBHOM 3aIUTE NHBAJIUIOB.

Mecta oxumaHus 3asBUTENE OOOPYIOYIOTCA CTYJIbIMU M (WIH)
KpECEIbHBIMU CEKUUAMHU, U (UIIH) CKAMBSIMHU.

2.16.2. HWudopmalMoHHbIE  MaTepHalibl, MpEAHA3HAYEHHbIE IS
UHPOPMUPOBAHUS 3asBUTEICH O MOPAJIKE MNPEIOCTAaBICHUS MYHHUIUNAIbHOM
yCIyTd, pa3MelaloTcss Ha WH(OPMALMOHHBIX CTEHAAX, PAaCHOJOKEHHBIX B
MecTaX, OOECHeuMBaIOIIMX JOCTYI K HUM 3asBUTENEH, U OOHOBISAIOTCA MpPH
U3MEHEHUU JEHCTBYIOLIETO 3aKOHOJATENbCTBA, PETYIUPYIOLIErO
PENIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH, U CIIPABOYHBIX CBEICHHM.

2.16.3. ObecnevyeHue N1OCTYMHOCTH JIsl HHBAJIHJIOB.

YO/O0 obecneunBaeT yCaoBUsl JOCTYITHOCTH JJIi MHBAJIUIOB OOBHEKTOB
M yCIyr B  COOTBETCTBUM C  TpPeOOBAHMUSIMH,  YCTAHOBJICHHBIMH
3aKOHOJIATEIbHBIMU U WHBIMM HOPMAaTHUBHBIMHU IPABOBBIMU aKTaMH, KOTOpHIE
BKJIFOYAIOT:

BO3MOYKHOCTh O€CHpEnsITCTBEHHOIO0 BXOJa B MOMEILEHHWE U BbIXOAa W3
HEro;

COMPOBOXKJICHUE WHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

HaJUIeKaIee pa3MelieHrue 00OpyIOBaHUS W HOCHUTENeW WHOOpMaIuy,
HEOOXOUMBIX Ui oOecreueHus: OeCHpensTCTBEHHOTO JO0CTyNa HMHBAJIWIOB B
ITOMEIICHUE C YIYETOM OIPAaHUYEHUN UX KU3HENESITEIbHOCTH;

COJEHCTBUE CO CTOPOHBI JOJUKHOCTHBIX JIMI, TPU HEOOXOAUMOCTH,
WHBAJIMY PU BXOJE B OOBEKT U BBIXOJIE U3 HETO;
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00Opy/IOBaHUE HA MPHIETAIOMIMX K 3JaHUI0 TEPPUTOPHUAX MECT MIJis
[IaPKOBKH aBTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB;

COIIPOBOX/ICHUE UHBAJIWJOB, UMEIOUINX CTOMKHUE pacCTPOMCTBA (PYHKIIMU
3pEHUs U CAMOCTOATEIBHOIO MIEPEIBUKEHUS, 10 TEPPUTOPUH OOBEKTA;

IIPOBEICHUE MHCTPYKTaka JOJDKHOCTHBIX JIML, OCYLIECTBISIOIINX
HNEPBUYHBIM KOHTakT C HOJydYaTeJsIMM YCIyrd, IO BoIpocamM paboThl C
MHBAIIMAMU;

JOMMYCK B IMOMEIICHHE COOAKH-NPOBOJHMKA MPU HAIMYUU JIOKYMEHTA,
HNOJATBEPKJAIOLIET0 €€ CHeluaibHoe O0y4YeHHe, BBIJAHHOTO 10 QopMme,
YCTaHOBJICHHONW  (peiepaibHbIM  OpraHOM  HCIOJIHHUTEIBHOW  BJACTH,
OCYIIECTBISIOMIUM (DYHKIHU MO BBIPAOOTKE W pealii3allMi TOCYyIapCTBEHHOMN
MOJIMTUKA W HOPMATUBHO-TIPABOBOMY pETyJIHMPOBAHUIO B cdepe COIUaIbHON
3aIUTHl HACEIICHUS;

OKa3aHue JOJHKHOCTHBIMU JIMIAMH WHBaJIMIaM HEOOXOJMMOH MOMOLIH,
CBA3aHHOM C pa3bsICHEHHEM B JIOCTYIHOM g HHUX (¢opMe mopsjaka
IPEJOCTABICHUS U TMOJIYYEHHs] yCIyrd, opOpMIICHUEM HEOOXOIUMBIX Ul €€
IIPEAOCTABICHUSA OKYMEHTOB, O3HAKOMJICHUEM WHBAJIUIOB C pPa3MELICHUEM
KaOMHETOB, MOCJEI0BATEIIbHOCTBIO JIEUCTBUM, HEOOXOIUMBIX ISl TOIYUYECHHUS
YCIIYTH;

JIOTYCK B IOMEILEHUE CYpIOTIEPEBOIUMKA U TU(IIOCYPAONIEPEBOJUHKA;

IpPEeI0CTaBIEHUE, P HEOOXOJIUMOCTH, YCIYI'HM IO MECTY KUTEIbCTBA
VHBAJIWAA WIA B TUCTAHIMOHHOM PEXUME;

OKa3aHME JTOJDKHOCTHBIMM JUiaMu Ynpasienus/OO uHOM HE0OXOaUMO
MHBAJIMJAM TOMOLIM B MPEOAOJIEHUU OAphepOB, MEIIAIOIINUX MOJYYEHUIO UMHU
YCIYT HapaBHE C APYTUMU JIMLAMH.

2.17. Tloka3aTesu 1OCTYMHOCTH M KA4€CTBA MYHUIIUNIAJIbHOM YCJIYyTH,
B TOM 4YHCJ€ KOJMYECTBO B3aUMOJCHCTBUH 3asiBUTE/SI C NOJKHOCTHBIMHU
JUUAMM NpPH  MNPeJOCTABJIECHMHM MYHMUUNAJBHONH YCJIyrH MW HX
NMPOAOJIKHUTEJIBbHOCTb, BO3MOKHOCTD IOJY4eHHS] MYHUIIUNIAJIbHOMH YCJIYIH B
MHOTO()YHKIMOHAJIbHOM ILEHTPE IPeI0CTABJICHHUSA TIOCYIAPCTBEHHbIX H
MYHULIUNAJIBHBIX YCJIYI, BO3MOKHOCTh NMOJy4YeHUs: mHGopManum o Xxoxe
NpeaoCTaBJIeHU MYHUIUIIAJIBHON YCJIYITH, B TOM YHCJIE ¢ HCI0JIb30BAHHEM
HHGPOPMALMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOT Wil

IToka3aTen JOCTYNNHOCTH MYHULIMIIAJILHOM YCIYIH:

TPAHCIIOPTHAsl WJIM TNemas JOCTYITHOCTh K MECTaM IpPEIOCTaBIICHHS
MYHULUIIAIIBHON YCIIYTH;

HaJM4Yue MOJIHOM U MOHITHON MH(pOPMAIIMK O MECTaX, MOPSIIKE U CpOKax
MPEIOCTABICHUS MYHHUIIMIIAIBLHOM  yCIyrd B OOIIEAOCTYMHBIX  MeECTax
MIOMEIIEHU OPraHoB, MPENOCTABISIOIINX MYHHUIUIAIBHYIO YCIYIYy, B
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIIEeTO MOJIh30BaHUs (B TOM
gyucie B cetu  VHTepHer), cpeacTBax ~— MaccoBod — mHGOpMAIWH,
nH(pOpMaAITMOHHBIX MaTepraiax (Opormrtopax, Oykierax u T.1.);

JIOCTYITHOCTh OOpAaIeH s 3a MPEA0CTaBICHUEM TOCYJapCTBEHHOUN YCIYTH,
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B TOM YHCJIE JJIsl JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.
JIOCTYITHOCTh OOpaIIeHus 3a MPEeA0CTABIEHUEM MYHUIMIIAIBLHON YCIyTH,
B TOM YHCIIE JJIS JTUI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI.

IToxka3zaresn KayecTBa MYHUIUIIAJIBLHOU YCJIYIH:

MOJIHOTA M aKTyaJbHOCTh HWH(OpMAIIMU O TMOpPSAJKE IPEAOCTABICHUS
MYHUIIUTTATBHON YCITYTH;

COOJTIOJIEHNE CPOKOB MPEAOCTABICHUS MYHHUITUTIATLHOU YCIIYTH U CPOKOB
BBITIOJIHCHHUSI ~ aJMUHUCTPATUBHBIX  TIPOLEAyp  TNPH  MPEIOCTABICHHUH
MYHULIMIIAIBHOMN YCITyTH;

HaJIM4Me HEOOXOIUMOTO M JIOCTATOYHOTO KOJMYECTBA CIICIIMAIMCTOB, a
Tak)kK€ TIOMEIICHWH, B  KOTOPHIX  OCYIIECTBISICTCS  IPEIOCTABICHUE
MYHUITUTIATBHOM  yCIYTH, B  MEIAX  COOJIONEHUS  yYCTAaHOBIJICHHBIX
AJMUHUCTPATUBHBIM PETJIAMEHTOM CPOKOB TPEJOCTABICHUS MYHHUIIUTIATBHOM
YCIIyTH;

KOJMYECTBO  B3aUMOJICUCTBUI 3asBUTENSI C JOHKHOCTHBIMHU JIMIIAMU
U MPEJOCTABICHUN MYHUIIMIIAIBLHON YCIYTH U UX MPOAOKUTEIBHOCTD;

OTCYTCTBHE OYE€pe/Ieii PU MpUEME U BbIJJaue IOKYMEHTOB 3asIBUTEIISIM;

OTCYTCTBHE OOOCHOBAaHHBIX Kajo0 Ha jelictBus (Oe3jaeiicTBHE)
CHEIUATNCTOB U YIOJIHOMOYEHHBIX JIOJKHOCTHBIX JIHII,

OTCYTCTBHE Xajlo0 Ha HEKOPPEKTHOE, HEBHHUMATEIHLHOE OTHOIICHHE
CIEITUATMCTOB W YIIOJHOMOYCHHBIX JTIOJDKHOCTHBIX JIHI] K 3asIBUTEIISIM.

2.18. Uuble TpeOOBaHUNA, B TOM 4YHCJE YYUTHIBAKOIIHME OCOOCHHOCTH
NPeAOCTABJICHHUS YCJIYIH B 3JIEKTPOHHOI (popMme

MyHununanbpHas yciayra B 3JIGKTPOHHON (opMme B HacTosiiee BpeMs He
IIPEIOCTABIISAETCS.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBINIOJTHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPeOOBaAHMSI K MOPSIJAKY MX BbINOJTHEHHUS,
B TOM UM CJie 0COO€HHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX NPo1eayP
B JJICKTPOHHOU popme

HcuepnpiBaromnumii mepeueHsb aIMUHACTPATUBHBIX MPOLIETYP:

3.1. Tlpuem u peructpanust yCTHbIX (110 TenaedoHy, JUYHOM OOpaIEHUN)
WJIA TUCHhMEHHBIX (TI0 TIOUTE, TMYHOM OOpaIIeHUH, Yepe3 dJICKTPOHHYIO MOYTY)
oOpateHu#l rpakgaH O MpeAocTaBiIeHHH WHGOpManuu 00 00pa3oBaTeIbHBIX
nporpaMmax M y4deOHbIX IUIaHaX, pabouyux MporpamMmax y4eOHBIX KypCOB,
OpeIMETOB, JUCHMIUIMH (MOAYJEH), TOMOBBIX KaJICHIAPHBIX  yUEOHBIX
rpadukax;

3.2. IlucebmenHoe uHOpMUpOBaHHE 3asBUTENS 00 00pa30BATEIHHBIX
mporpamMmax, y4eOHBIX TUTaHaX, pabodyux MporpaMMmax y4deOHBIX MPEAMETOB,
KypCOB, IUCHHUILINH (MOAYJIEH), KaJIeHJapHbIX yUeOHBIX rpaduKax;

3.3. VYcrHoe wmHbOpMUpOBaHHE 3asdBHTEIS 00 o0Opa3oBaTEIbHBIX
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nporpaMMax, y4eOHBIX IUTaHax, pabO4YMX MporpaMMax MPEIMETOB, yUeOHBIX
KYpPCOB, JUCIHUIUIMH (MOJyJIeH), KaJleHAapHBIX yUeOHBIX Tpadukax.

3.4. Tlopsamox wucmpaBiIeHUs MOMYIICHHBIX OINEYaTOK W OIIMOOK B
BBIIAaHHBIX B  pe3yibTaTe NPEJOCTABICHUS  MYHHUIUNAIBHOW  YCIYTH
JTOKYMEHTaX.

3.1. Ilpuem wu perucrpaumsi yCTHBIX (1m0 TeqedoHy, JUYHOM
o0pamieHMy) WJIM NHCbMEHHBIX (MO0 MoYTe, JUYHOM OOpalleHUuH, 4epe3
JJIEKTPOHHYI)  1OYTYy) OOpalieHWil TrpakgaH O NPeJOCTABJICHUM
uHpopmMauuu 00 oO0pa3oBaTeJbHBIX NPOrpaMMax M Y4YeOHBIX ILIaHAX,
padouux mnporpamMmax y4eOHBIX KYPCOB, MNpeAMeTOB, JAWUCHUILIUH
(Moay.Jeit), roA0BbIX KAJEHIAPHBIX Y4eOHbIX rpadukax

3.1.1. OcHoBaHueM aJisi Hayajaa aIMUHUCTPATUBHON MPOIIEAYPHI ABISICTCS
nojayva 3asBUTEIEM 3asBJICHHS O MPEIOCTABICHUN MYHULUIIAIBHOW YCIYTH C
JTOKYMEHTaMH, YKa3aHHBIMH B noapaszaesne 2.6. HACTOSIIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.2. Ilpu nu4yHOM OOpaIIEHUH OJBKHOCTHOE JIMIIO0 YIOCTOBEPSIET
JUYHOCTh 3asIBUTEII, NMPUHUMAET M  PETUCTpUpYeT 3asBieHue B JKypHaie
BXOJASIIEH KOPPECTOHACHIIMM U CTaBUT OTMETKY B 3asIBJICHUH O €r0 IPUHSATHH.

3.1.3. Ilpu mocTynneHuu 3asiBJICHUA MO MOYTE, 3aKa3HBIM MHUCHBMOM C
YBEJIOMJICHUEM O BPYYCHHH, JOJKHOCTHOE JIMII0O BCKPHIBAET KOHBEPT U
PETUCTPUPYET 3asiBIICHUE B KypHAJIE PETUCTPAIUU.

3.1.4. 3apeructpupoBaHHOE 3asBJICHUE HAIPABISAETCS JOJLKHOCTHOMY
JIUIY JJ1s1 HOATOTOBKYU MH(GOPMAIUHU.

3.1.5.  MakcumanpHbli  CPOK  BBIIOJHEHUS  aJIMHUHUCTPATUBHOMU
pOLIeTyphI COCTaBIISIECT | pabounii 1EHb.

3.2.6. Kpurepuii npuHATHS pEIICHUS - oOOpallleHHe  3asABHUTEIS 3a
MOJIyYEHUEM MYHUIUIIAILHOW YCITYTH.

3.1.7. Pe3ynbTaToM aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MPUEM
3asIBJICHUS.

3.1.8. Cnnocobom ¢uKkcary pe3ysibTara BhIMOTHEHUS aIMUHUCTPATUBHOMN
Opoleaypbl  SIBIsIETCS peructpauust 3aaBieHuss B JKypHalie BXOISIIEH
KOPPECTIOHECHIIU Y.

3.2. [IncbMenHoe NH(pOPMHUPOBAHHUE 3asIBUTEJIA 00 00pa30BaTEIbLHBIX
nporpaMmax M y4eOHbIX IUIaHAX, pa0o4ux mporpaMMax y4eOHbIX KYpCOB,
NnpeaMeToB, AMCUHUILIMH (MOAyJeH), TrOJOBBLIX KAJCHIAPHBIX Y4YeOHBIX
rpapukax

3.2.1. OcHOoBaHMEM /JIsl HaYajda aIMUHUCTPATUBHON MPOIIEAYPHI SBISICTCS
HaJIMYue 3apErUCTPUPOBAHHOTO 3asIBJICHUS O MPEAOCTABICHUH MYHULIUIAIBHOM
YCIYTH.

3.2.2. Cneunanuct Ynpasienus uiad OO, OTBETCTBEHHBIN 3a BBITIOJTHEHHUE
aIMUHHUCTPATUBHON  TpolleAyphl (Jajiee - CHEUHUAINCT), Ha3HA4YaeTCs
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HAYaJIbHUKOM YTIPaBJICHHS WU JTUPEKTOPOM 00pa30BaTEIbHON OpraHU3alUd U
HECET OTBETCTBEHHOCTh 3a MOJrOTOBKY OTBETa B JOCTYMHOW JUIsl BOCIIPUSATHUS
3asBUTENs (hopMme, CcoJiep)KaHHE KOTOPOTO MAKCUMAalIbHO TOJHO OTpaxkaeT
00beM 3arpaniriBacMoil HHOOPMAaIIUH.

3.2.3. B orBere Ha mHChbMEHHOE OOpaIICHUE 3asIBUTENS CHEUUATUCT
YKa3bIBA€T CBOIO JIOJKHOCTH, (haMHUIIMIO, UMsSI U OTYECTBO, a TaK)Ke HOMepa
Tene(OHOB JIJISl CIIPABOK.

Hauanenuk  YmpaBnenus wunu jgupekrop OO  moamuchIBaeT
MOATOTOBJICHHBIN CIEUATNCTOM OTBET 3aBUTEIIIO.

3.2.4. CneumanucT pErucCTpUpyeT B YCTAHOBICHHOM TMOPSJKE OTBET
3asIBUTEII0 M HAIpPaBJSIET €ro MOYTOBBIM OTIPABICHUEM B COOTBETCTBHUU C
PEKBU3UTAMH, YKa3aHHBIMUA B MUCHMEHHOM 3asBIICHUH, JHOO MO 3IEKTPOHHOU
ouTe.

3.2.5. MakcumanbHblii  CpPOK  BBIIIOJHEHUS  aJIMHHUCTPATUBHOMU
npoueaypsl - 30 1HeN co THA perucTpaluy 3asiBICHUS.

3.2.6. KputepueM NpuHATHS PEUICHUS SABJISIETCS HaJW4YUE€ MOANHCAHHON
U 3apeTUCTPUPOBAHHONM HHPoOpManuu 00 00pa30BaTENbHBIX IpOrpamMMax,
y4eOHBIX TMIaHax, pado4yuxX MporpaMMax MpPEAMETOB, YYEOHBIX KYpPCOB,
JTUCIUTUINH (MOyJIeH ), KaleHIapHbIX y4eOHbIX rpaduKax.

3.2.7. Pe3yapTaToM = aJIMUHHUCTPATUBHON  MPOUEAYPHl  SBIAETCS
nHpopmManuu B NHUCBMEHHOW (¢opMe 00 00pa3oBaTENbHBIX MpOrpaMMmax,
y4eOHBIX IUIaHAX, paboyuMx MOporpaMmax MPEIMETOB, Y4YEOHBIX KYpCOB,
JTUCUUIUIMH (MOJIYJIEH), KaJeHJapHBIX YUeOHBIX rpaduKax.

3.2.8. Crioco6 Qukcaruu pe3yibTaTa BBIIOJIHEHUS aIMUHHCTPATUBHON
MpoLenypsl - peructpanus B JXKypHane UCXOASIIMX JOKYMEHTOB.

3.3. YcrHoe uHpopmupoBaHMe 3asiBUTeNsi 00 00pa3oBaTeIbHBIX
nporpaMmax M y4yeOHbIX INIaHAX, pa0o4nx NMporpaMMax y4eOHbIX KYpCOB,
npeAMeToOB, AMCHUIUIMH (MOaYyJieid), TOAOBBIX KaJeHAAPHBIX Y4eOHBIX
rpagukax

3.3.1. OcHoBaHMEM Jj1s1 HaYajga aAMUHUCTPATUBHON MPOLEAYPHI SABISIETCS
TU4YHOE oOpareHue win tenedoHHbIi 3B0HOK 3asBuTeNs B YO unu OO c¢ 1enbio
MOJIYYeHUS] MyHUIIUTAIBHON YCITYTH.

3.3.2. CneunanucTt NpeaoCTABISIET 3asiBUTENI0 MHPOPMALMIO B YCTHOU
dbopme 00 o00pa3oBaTeNbHBIX NporpamMMax, YydeOHBIX IUIaHaX, padouux
nporpaMmax — MpPEAMETOB, Y4YEOHBIX  KypCOB, AUCHUIUIMH  (MOAYJEH),
KaJICHJapHbIX YYEOHBIX TpaduKax.

3.3.3. B cnyuae ecim 3amaHHBIE 3asBUTEIEM BOIPOCHl HE BXOIAT B
KOMIIETEHLIMIO CIIEHMAIUCTa, TO OH YBEIOMIIIET 3asBUTENI O €ro IpaBe
MoJydeHus: WH(POpMAllMMd ®W3 WHBIX HMCTOYHHUKOB WJIM OT OPraHoB,
YIOJIHOMOYEHHBIX Ha €€ MPEA0CTaBIICHNUE.

3.3.4. CoTpyIHHK, OCYIIECTBISIONIMNA HWHIUBUAYAIBHOE  YCTHOE
MH(OPMUPOBAHHE MPUHUMAET HEOOXOIUMBIE MEPHI Ul Jayd MOJHOTO OTBETa
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Ha TIOCTABJICHHBIE BOMPOCHI, a B CiIydae HEOOXOIUMOCTH C TPHUBJICUYCHHEM
JIPYTUX CIEHUATUCTOB.

3.3.5. Cpok BBINOJHEHUsI aJIMUHUCTPATUBHOM Mpoienypsl - 1 pabouuit
JICHb.

3.3.6. KpurepuiemM TMpUHATHA PEIICHUS SBISETCS  COOTBETCTBHUE
3amnpammBaeMod HMHQPOpMAlMM  TEMATHUKE, IOCTaBJIECHHOTO BOIpoca MIpH
JTUYHOM OOpaIlEHUH 3asiBUTEINS WK Tele(OHHOM 3BOHKE.

3.3.7. Pe3ympraT  agMHUHUCTPATHUBHOW  MPOUEAYPHl -  YCTHOE
nH()OpPMUPOBaHUE 3asgBUTEISI 00 O0Opa30BATENBHBIX MporpamMmax, Y4eOHBIX
IaHaxX, pabouux MporpamMMax IPEAMETOB, YYEOHBIX KYpCOB, IUCITUILINH
(Momyneit), KalleHIapHbIX YU4eOHBIX rpadukax.

3.3.8. Cmoco0 ¢uxcamuu pe3yiabTaTa BBITIOJHEHUS aIMUHUACTPATUBHOMN
MPOILEAYPHI HE TPEAYCMOTPEH.

3.4. Ilopsanok ucnpaBJieHUs] JTONYIIEHHBIX ONEYATOK M OMIHOOK B
BBIIAHHBIX B pe3yJbTaTe MPeJ0CTABJICHU  MYHHMIUNAJIBHON YCJIyrH
AOKYMEHTAX.

3.4.1. OcHoBaHMeM Uisi Hayaja BBINOJHEHUS aJIMHHUCTPATUBHOU
OPOLEAYPHI SIBISIETCA OOpAllEHUE 3asiBUTENS, MOIYYUBIIETO O(POPMIICHHBIN B
YCTaHOBJICHHOM MOPSIAKE pe3yJbTaT MPEeA0CTABICHNUS MYHULUIIAIBHON YCIYyTH,
00 ucCHpaBiIeHUH JOMYLUIEHHBIX OMEYAaTOK U OLIMOOK B BBIJJAHHBIX B PE3yJIbTaTE
MIPENOCTAaBIECHNs MYHHMIIMIAIBHOM yciyru fokymeHTax B YO wm OO.

3.4.2. Pemenne o0 MCNpaBlIEHWH JTONYIIEHHBIX ONEYAaTOK M OIIMOOK B
BBIJIAHHBIX B PE3YJIbTAaTE MNPEIOCTABICHUS MyHUIUMIIATBHON YCIYTH JOKYMEHTaX
NPUHUMAETCS B Cly4yae, €CIM B YKa3aHHbIX JOKYMEHTaX BbISBIICHbI
HECOOTBETCTBUS IpUIaraéMoid K 3asBJICHHUIO JOKYMEHTAallMM, a TaKxKe
UCIIOJIb30BAaHHBIM IIpM TOJATOTOBKE  pe3yibTaTa MYHHUIMIIAIBHOM YCIyTd
HOPMATHUBHBIM JJOKYMEHTaM.

3.4.3. KputepueM NpUHATUS PEIICHUS ABJISIETCS HAIAYME JOMYIICHHBIX
OormeyaToK M OMmMOOK B BBIIAHHBIX B  pe3yjbTaTe MPEAOCTaBICHUS
MYHHUITUTIATHHOM YCIIYTH IOKYMEHTaX.

3.4.4. PesynpTaToM = aJIMUHHCTPATUBHOW  TPOLEAYpPHl  SBISIETCS
WCIIpaBJIEHUE JOMYIIEHHBIX JOJKHOCTHBIM JinoM YO /cnemumanucrtom OO
onmedyarok M (wiM) OIMMOOK B BBIJAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHUIIUNATBHOW YCIYyTM JOKYMEHTax MO0 HampaBJIeHHE B aJpec 3asBUTENA
oTBeTa ¢ MH(popManuei 00 OTCYTCTBMHM OINEYATOK M OIIMOOK B BBIIAHHOM B
pe3ynbTaTe MPeJOCTABICHUS YCIYTH JOKYMEHTaX.

3.4.5. Crioco6 Qukcaruu pe3ynbTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOU
poLuenypsl - peructpauus B JKypHaie UCXOAAIIMX JOKYMEHTOB.

3.4.6. Cpox BblJauu pe3yibTaTa He NOJKEH MpeBblaTh 10 KaneH1apHbIX
JHEH ¢ JaThl perucTpalu o0palieHus: 00 UCTIPaBICHUU JOIMYIIEHHBIX OIeYaTOK
U OmMOOK B BBIJIAHHBIX B pE3YyJbTaTe MPEJAOCTABICHUS  MYHUIUTIATHHOM
YCIIYTH TIOKYMEHTaX.
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IV. ®opMbl KOHTPOJISE 32 HCIIOJTHEHHEM perJiaMeHTa

4.1. Ilopsiaok ocymecTBJIEHHUS TEKYIEro KOHTPOJIA 32 CO0JII0IeHueM
U HCHOJHEHHEM OTBETCTBEHHBIMHM [OJKHOCTHBIMH JIMUAMH MOJIOKEHUI
AJIMAHUCTPATHUBHOI0 perjiaMeHTa M HHbIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAKIIHAX TpeOOBaHMS K NpeI0CTABIECHUIO
MYHUIIUNAJIbHOM YCJIYIH, a TAK:Ke NIPUHATHEM UMH pelleHui

Tekymuii KOHTPOJIb 32 COOJIFOACHUEM M HUCIOJIHEHUEM JOJDKHOCTHBIMU
munamu - Yrpasieauss/OO  MOJOXKeHUH HacTosmero AJIMHUHUCTPATHBHOTO
periiaMeHTa W MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHMs K MPEJOCTABICHUI0 MYHULMIIAIBHON YCIYTU, a TAKXXe NPUHITHEM
VMM PELICHUH OCYIIECTBIIOT:

['maBa KopeHeBckoro panoHa;

3aMECTHUTEIb I1aBbl A MUHKCTpanuu KopeHeBckoro paioHa;

pykoBoautens YO/OO.

[IepnoMYHOCTh OCYIIECTBICHHS TEKYIIETO KOHTPOJIS yCTAHABIMBACTCS
pacnopsbkeHueM AnmuHucTpanuu  KopeHeBckoro paiioHa su00 NpUKa3oM
YO/00.

4.2. HOpﬂHOK H NEPUOIUIHOCTD OCYHIECTBJICHUA ILUIAHOBBLIX H
BHCIIJIAHOBbBIX MMPOBEPOK IOJITHOTbBI u KavYeCTBa npeaocraBJdcHUsA
MyHHHHHaJIbHOﬁ YCiayru, B TOM YUCJI€ TIOPAIOK H (l)OprI KOHTPOJIA 3a
MOJIHOTOM U Ka4eCTBOM npeaocraBjJdcHUsA MyHl/Illl/Il'laJIbHOi/i YCayru

4.2.1. KoHTposp 3a TOJHOTOM M KAad4eCTBOM IPEIOCTABIICHUS
MYHHUIIUTIATBHOM YCIYTM BKIIOYaeT B ce0d TMpOBEJACHUE TUIAHOBBIX W
BHEIUIAHOBBIX TMPOBEPOK, BBIABICHUE M YCTPAaHEHHWE HAPYIICHUH IMpaB
3asIBUTEJICH, PACCMOTPEHUE, MPUHSATHUE PEIIEHUH W IMOJATOTOBKY OTBETOB Ha
oOpareHusi 3asiBUTENEH, COJEpKaluX XanoO0bl Ha aeucTBUs (Oe3mercTBS)
nonkHOCTHBIX TuIl YO/OO.

4.2.2. llopsimok U TEPUOANYHOCTH MPOBEJCHHS IUIAHOBBIX MPOBEPOK
BeimosiHeHus YO/OO  monoKeHWW  HACTOSIIETO AJIMUHUCTPATUBHOTO
perjiaMeHTa ¥ WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBAHMS K MPEIOCTABICHUIO MYHULMIAIBLHON YCIYTH, OCYUIECTBISIOTCS B
COOTBETCTBUHM C TIaHOM padoThl YO/OO Ha TeKymuii roJ.

4.2.3. Pemienue 00 OCyIIECTBICHUHU TUIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK
MOJIHOTHI M KauyeCcTBa MPEJOCTaBICHUS] MYHHUIUIIAJILHONW YCIYTd MPUHUMAETCS
rJ1aBoii paiiona, pykosoaurtenem YO/OO.

4.2.4. TlpoBepku TPOBOAATCA C IEIbIO BBISIBICHUS W YCTPAaHEHHS
HapylIeHUH TMpaB 3asBUTEIEM W  TPUBICUCHHS BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTU. Pe3ynpTarsl MPOBEPOK OTPAXKAIOTCA OTAECIBHOW CIPABKOU
WJTU aKTOM.

4.2.5. BHennaHOBbIE MPOBEPKU MOJHOTHI U KayecTBa MPEIOCTABICHUS
MYHUIIMTIAJTBHOW yCIYTH TIPOBOJATCS HA OCHOBAHUU KO0 TpaKIaH Ha
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pereHus uin AeicTBus (6e3nericTBre) MOBKHOCTHRIX Jull YO/OO, npuHATHIE
WIH OCYILIECTBIICHHBIE B XO/I€ IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH.

4.3. OTBETCTBEHHOCTHb JO/LKHOCTHBIX JIMII OpPraHa MeCTHOIO
caMOyNpaBJieHHsl, TNPEIOCTABISIONIEr0 MYHUIUNAJIBHYIO YCJIYyry, 3a
peuienusi U JAeiicTBUs (0e31elcTBHE), MPUHUMAaeMble (OCyleCTBJIsieMble)
UMM B X0/Ie MPeA0CTABJIEeHNsI MyHMIMNIAJIbHON yCJAyTH

[lo pe3ynpraram DOpPOBEACHHBIX IIPOBEPOK B CJIydae BbIABICHUSA
HApYLICHWM TpaB  3asBUTENIC  BHHOBHBIC JIMIA  TNPUBJIEKAIOTCS K
JTUCHUTUIMHAPHOW W (WJIM) aJMUHUCTPATUBHOM OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJIEHHOM JIEMCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickont denepannu u
Kypckoii obnactu.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX Jjui YO/OO 3a
HECOOJI0ICHHE TTOPSIIKA OCYIIECTBICHUS IMUHUCTPATUBHBIX MPOIEAYDP B XOJIE
IIPEAOCTABJIEHNS] MYHULIMIIAJIBHON YCIIYTHM 3aKPEIUIETCS B UX JIOJKHOCTHBIX
penIamMeHTax.

4.4. TlonoxkeHusi, XapakTepusywuue TpeOOBaHMS K MOPSAKY H
¢popMam KOHTpPOJISI 32 MpeaOCTABJICHHEM MYHHMUMIIAJIbHON YCJIYrH, B TOM
YHcJe O CTOPOHBI TPAXKIAAH, UX 00beIMHEHNH U OPraHu3auuil

JInst ocyllecTBIEHHUS KOHTPOJIA 33 NPEJOCTABICHUEM MYHHULIUNAIBHON
YCIYTM TpaXJaHe, UX OObEIUHEHUS W OpraHu3alldy BIIPAaBE HANpPaBIATh B
YO/OO wunauBuAyaidbHblE W KOJUIEKTUBHBIE OOpaIllEeHUs C MPEAJIOKECHUSIMH,
pPEeKOMEHJIaMAMH 1O  COBEPIICHCTBOBAHMIO  KayecTBAa W MOpsJIKa
PEIOCTABICHUS MYHHMIMNAIBHONW YCIIYyTH, BHOCUTH MPEMIOKEHHS O MEPAX IO
YCTPAaHEHHUIO HapYyIIEHW HACTOSIIEro AJMHHHCTPAaTUBHOIO pEIVIaMEHTa,  a
TAaK)KE  HANpaBisATh 3asBJICHUS U JKajJoObl C COOOIIEHHEM O HapyLICHUH
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JULAMH, IPEIOCTABISAIOIUMHU
MYHULIMNAJIBHYIO YCIyry, TpeOOBaHMI HAcCTOALIET0 AJIMUHUCTPATUBHOTO
pernameHTa, 3aKOHOAATEIbHBIX U UHBIX HOPMaTUBHBIX IPABOBBIX AKTOB.

V. locyneOHblii (BHeCya1eOHbIH) MOPSIA0K 00KAT0BAHNS
3asiBUTEJIEM pellleHuil U 1elcTBUil (0e31eiiCTBUA) OPraHa,
NMPEeA0CTABJAIOIIEr0 MyHHIIUNAIBbHYI0 YCJIYTIY, T0JKHOCTHOTO
JIMIA OPraHa, NMPeA0CTABJIAIOIIEr0 MyHHIUNAJIBbHYIO YCJIYTY, JIU00
MYHHMIIUNIAIBHOTO CJIYKAIIETro

5.1. HNudopmauus Ajs 3asBUTEJS 0 €ro mpaBe NMoJAaTh Kajgol0y Ha
pemienne wu (maum) geiictBue  (0e3jgeiicTBME) OpraHa  MeCTHOIO
caMoOyInpaBJjieHuss M (MJIM) ero J0/LKHOCTHBIX JIMI, MYHHUIIUNAJILHBIX
CJIy;KalluX, NMPHU NPeJ0CTABJICHUN MYHUIIMNIAJIbHOH YCJIYIH (JIasee %ajio0a)
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3asgBUTENh MMEET MpaBO TOJATh KAIOOy Ha IKaIo0y Ha PEIICHHs U
nevictBust  (6esnerictBusi) YO/OO, wu  (wam) w©X JOJDKHOCTHBIX — JIMII,
MYHHUIIUTATBHBIX CIYXKalUX, paO0OTHUKOB 00pa30oBaTEIbHBIX OpraHU3alfil Ipu
PEAOCTABICHUN MYHULIMIIATBHON YCIIYTH.

3asBUTEIh UMEET MPABO HAMPABUTH KAN00y, B TOM YHUCIE IMOCPEACTBOM
dbenepanbHOl rocygapcTBEHHON MH(OpMaMOHHON cucTeMbl «EmuHBIN mopran
rOCYIapCTBEHHBIX U MYHULHATTAIBHBIX yCIIyT (pynkIMI
https://www.gosuslugi.ru.

5.2. Opranbl MecTHOro camoynpasieHusi Kypckoii o0iactu, u
YIOJIHOMOYEHHbIE HA PAacCMOTPeHHE 3KAJ00bI JOJKHOCTHBIC JIMIA,
KOTOPBIM MO3KeT ObITh HAIIPABJICHA JKaJ1002

Kanoba MoxeT ObITH HAIIPABJICHA B:
AJIMUHHCTpAIIUIO;

Yupasnenue;

OO0pa3zoBaTeIbHYIO OPTaHU3AIHIO.
’KanoObl paccMaTpuBaroT:

B AJMHMHUCTpallMM - YIOJHOMOYEHHOE Ha PpACCMOTPEHHE Kaiod
JOJKHOCTHOE JIMIIO;
B YmpaBieHHHM - YIOJHOMOYEHHOE Ha PAaCCMOTPEHHE Kajod

JTOIHKHOCTHOE JIMIIO;
B 00pa3oBaTelbHON OpraHu3ald - PYKOBOJUTENb OO0pa3oBaTEIbHOM
OpraHM3aIIH.

5.3. CnnocoOb1 MHpOpMUPOBAHUSA 3asiBUTEJIEHd O MOPSAAKE MOJAAYH M
paccMOTpPeHus Kaja00bl, B TOM 4HCJIe ¢ HCNOJb30BaHueM EquHoro nopraja

NudopmupoBanue 3asBuTeNield O MOPAJIKE TOJAYd U PACCMOTPEHUS
KaJI00bl OCYIIECTBISETCS MOCPEICTBOM pa3MeleHUs] HHPOpMAIMK Ha CTEHAax
B MecCTax NpPeJOCTaBJICHUS MYHULMIAIBHOW yCIOyrd, B (QeaepanbHOR
rocyAapCTBEHHOU uH(pOpMaAITMOHHON CUCTEME «EnuHbpIn opTal
rOCy/IapCTBEHHBIX M MYHUUMNAIbHBIX YCIyr (QyHKUUN)», HA OPUIHATIBHOM
caiiTte MyHHLIMIIAJIbHOTO pailoHa «KopeneBckuii paiton» Kypckoit o0nactu, Ha
opunmansHoM caiite YO/OO, B ToM uuciie 1o TenedoHy, 3IeKTPOHHOW moyTe,
IIPU JIMYHOM IIpUEME.

5.4. IlepeyeHb HOPMATHBHBLIX NPABOBbLIX AaKTOB, PeryJUPYOUIAX
MOPSAOK A0CYAe0HOr0 (BHECYAeOHOr0) 00:KaJI0BAHUS PelIeHUl U JeHCTBUI
(0e3melicTBUSI) OpPraHa MeCTHOIO0 CaMOYIPaBJICHUSl, MPeAOCTABJISIOIIETO
MYHUIHMIAJbHYIO YCJIYTY, 4 TAKAKE ero J0JKHOCTHBIX JIHII.

[Topsimok  nmocyneOHOTO (BHECYAEOHOr0) O0O0KAJIOBaHUS pEUICHUH U
JIEUCTBUI (6e3neiicTBHS) opraHa MECTHOTO CaMOYIIPABJIECHUS,


https://www.gosuslugi.ru/
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MPEIOCTABIISIONIEr0 MyHUIIUMTAIBHYIO YCIYTY, a TAKXKE €ro JOJKHOCTHBIX JIUII,
peryiaupyercs:
®denepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IPEIOCTaBIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT;
noctaHoBiieHneM IIpaBurensctBa PO ot 16.08.2012 Ne 840 «O nopsiake
moja4 M PacCMOTPEHHUs >KajloO0 Ha pelieHus W JeucTBus (Oe3aeicTBue)
denepanbHbIX OPraHOB MCIOJHUTENBHOW BJIACTU M MX JOJKHOCTHBIX JIMII,
dbenepanbHbIX roCyJIapCTBEHHBIX CITyXKallUX, JIOJKHOCTHBIX JIUIL
roCyJapCTBEeHHBIX ~ BHEOIOKEeTHBIX  (GoHAOB  Poccuiickoit  ®Denepammm,
rOCYJIapCTBEHHBIX KOPIOpAIIHii, HAJEJIEHHBIX B COOTBETCTBUU C (heliepaaibHBIMU
3aKOHAMHM TOJIHOMOYHUSMH [0 MPEIOCTABICHUIO TOCYIAPCTBEHHBIX YCIYyTr B
YCTaHOBJICHHOU cdepe AeATEeTbHOCTH, U WX JTOJDKHOCTHBIX JIMII, OPTaHW3aIlnH,
nperycMOTpeHHbIX dYacTthio 1.1 cratem 16 @DenpepanbHoro 3akoHa «OO0
OpraHU3aluy MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT», U
UX pabOTHHUKOB, a TaKXKe MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
roCcyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT U UX PAOOTHUKOB,;
noctaHoBiieHneM AnMunuctpanuu KopeneBckoro paitona Kypckoit
obmactu «O06 yrBepxkiaeHun IlomokeHus 00 OCOOCHHOCTSX IOAAYM M
pPacCMOTpEHHUsI KaJlo0 Ha peuieHus: u AeicTBus (0e3neicTBre) AIMUHUCTPAIIUH
Kopenesckoro pariona Kypckoit o0mact u ee JOJDKHOCTHBIX JIHII,
MYHULIMOAIBHBIX CIYXKAIMX, 3aMENalolUX JOJDKHOCTH MYHUIUNAIBHOU
ciyx0b1 B AnMunuctpanuu Kopenesckoro paiiona Kypckoii oo6nactiy;
Nudopmarusi, ykazaHHas B JaHHOM pazjelie, pa3MeileHa Ha EnuHom

noprase https://www.gosuslugi.ru/
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