AJIMUHUCTPAIIUA KOPEHEBCKOI'O PAMOHA
KYPCKOMU OBJIACTH

HOCTAHOBJIEHMUE

ot 25.01.2019 . Kopeneo Ne 44

00 yTBep:KIeHNH AIMUHUCTPATHBHOIO PeriiaMeHTa MPea0CTABJICHUS
MyHUIUNAJAbHOMI yeayru «lIpegocraBienue undgopmanuu 00 OpraHu3aumuu
001IeAOCTYITHOI'0 U 0eCIIATHOI0 JOMIKOJIBHOI0, HAYAJIbHOI'0 00111er0,
OCHOBHOI0 00111er0, CpeAHero 001ero 00pa3oBaHus, a TAKKe
JAOIOJHUTEJIbHOI0 00pPa30BaHNs B 0011e00pa30BaTe/JIbHbIX OPraHU3ALMSAX,
PACIOJI0KEHHBIX HA TEPPUTOPHUN MYHHIMIIAJIbHOTO 00PAa30BaHMSD)

B cootBercTBUM ¢ PenepanbHbiMu 3akoHaMu: OT 27.07.2010 r. Ne 210-D3
«O0 opraHuzalnuy TNPEAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIUIAIbHBIX
yciyr», ot 06.10.2003 1. Ne 131-®3 «OO0 00mux NpUHIMMNAX OpTaHU3AIUU
MECTHOro  camoynpasieHuss B  Poccuiickoir ~ ®Denepamun»,  YcTtaBom
MyHULIMOaasbHOTO  padioHa «KopeneBckuit paiion» Kypckoit  obGmactu,
nocra”HoBieHueM AnmuHuctpaunu Kopenesckoro paiiona ot 07.02.2012 r
Ne 24 «O pazpaboTke W YTBEp)KIECHUU aJIMHHHUCTPATUBHBIX PEITAMEHTOB
WCTIOJTHEHHSI MYHUIIMTATIBHBIX (YHKIMA W aJIMUHUCTPATUBHBIX PETIAMEHTOB
MPENIOCTABICHNU MYHUIMOANBHBIX YCIyr» (B peJakuud MOCTaHOBICHHI
Anmunanctparun  KopeneBckoro paitona ot 27.03.2014 1. Ne 282, or
16.08.2017 r. Ne 344, ot 20.03.2018 r. Ne 143, ot 09.10.2018 r. Ne 441, ot
30.11.2018r. Ne540), AJIMUHUCTpaLus Kopenesckoro paliona
ITOCTAHOBJIAET:

1.  VTBepauTh  mOpwiaraeMblii  aJMUHUCTPATUBHBIA  pPETIAMEHT
MpeaoCTaBlieHuss MyHUIIUNaabHOU ycnyru «lIpeagocraBienue mHpopmanuu o0
OpraHm3anuu OOLIETOCTYITHOTO U OECIJIaTHOIO JIOIIKOJBHOTO, HAa4YaJbHOTO
00111eT0, OCHOBHOI'O OOIEro, CpeaHero oOmiero oOpa3oBaHUs, a TaKkKe
JOTIOJTHUTENBHOrO 00pa3oBaHusi B 00IIe00pa30BaTEIbHBIX OPraHU3aLUsX,
PaCIoJIOKEHHBIX HA TEPPUTOPUU MYHUIIUIIATBHOTO 00pa30BaHUS».

2. llpu3HaTh yTpaTUBUIMM CHJIy IIOCTaHOBJIEHHE AJIMUHUCTpaLUU
Kopenesckoro paiiona Kypckoit obmactu or 29.06.2016 roga Ne 216 ««O6



YTBEPKIACHUH aJIMUHUCTPATUBHOTO perjameHTa MPEIOCTABIICHUS
MyHuIMnanbHou yenyru «lIpenocraBienune uHbopmanuu 00 opraHU3alUU
oOILIEOCTYTHOTO W OeCIIaTHOrO  JOUIKOJIBHOTO, HA4allbHOTO  OOIIEro,
OCHOBHOT'0 O0IIIET0, CpeIHEro 00111ero 00pa3zoBaHus, a TAKXKe JOMOIHUTEIBHOTO
oOpa3zoBaHusi B 001I€00pa30BaTENbHBIX OPraHU3alUAX, PACIOJIOKEHHBIX Ha
TEPPUTOPUH  MYHHUIMIAIBHOTO  OoOpa3oBaHus»  (C  M3MEHEHMSIMU U
JOTIOJTHEHUSIMU, BHECEHHBIMU MIOCTAHOBJICHUEM AJMUHHCTpaIUU
Kopenesckoro paitona Kypckoit o6mactu ot 20.07.2018 Ne 329).

3. KoHTposnp 3a BBIMOTHEHHEM HACTOSIIETO MOCTAHOBICHUS BO3JIOXUTH
HA HCIIONHSIOWIETO OOS3aHHOCTH 3aMmecTutenss [7aBbl AJMUHHCTpaluu
Kopenesckoro paiiona C.M. ToncTtokoHeBa.

4. TlocTaHoBNEeHHE BCTyMaeT B CHUIYy €O JHS €ro OQUIMAIbHOTO
omyOnuKoBaHus (0OHAPOIOBaHMSI) B YCTAHOBICHHOM IOPSIZIKE.

I'1aBa

KopeHeBcKoro paiiona A

M.B. JlertsipeBa




YTBEpKICH
MOCTaHOBJICHUEM AJIMUHHCTpaALUU

Kopenesckoro paiiona Kypckoit o6nactu
OT «25» 01 2019 . Ne 44

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBjeHuss MyHUIMNAJIbHOU ycayru «IIpenocraBienue nupopmanumn
00 opraHu3zanuu o01EeI0CTYIHOTO U 0eCIUIATHOTO JOIIKOJbHOTIO,
HA4YaJIbHOTO0 00111ero, 0OCHOBHOI'0 00111ero, CpeiHero oduero 00pa3oBaHus,
a TaKKe J0NMOJHUTEJIBLHOr0 00pa3oBaHusi B 0011e00pa30BaTeIbHbIX
OpPraHu3aIusAX, PACIOJI0KEHHbIX HA TEPPUTOPUH MYHUIMIIAJIHLHOTO
oOpa3zoBaHus»

. O01Me moJ10KeHust
1.1. IlpeaMeT peryTdpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

Hacrosmmii aIMUHHUCTPATUBHBIN perinaMeHT IIPEAOCTaBIICHUS
MyHununaibHoit yciyru «lIpegocraBnenue wuHdpopmanuu 00 OpraHu3aluu
00I1IeIOCTYTHOTO ¥ OEeCIJIATHOTO  JOIIKOJIBHOTO, HayajdbHOIro  OOIIero,
OCHOBHOT'O OOIIET0, CPpeAHEro O0IIEro 00pa3oBaHus, a TAKXKE JOMOTHUTEILHOTO
oOpa3zoBaHusi B 00II€00pa30BaTEIbHBIX YUPEKICHUSIX, PACIOJOKEHHBIX Ha
TEPPUTOPUH MYHHUIIUITAIILHOTO 00pa3oBaHus» (fanee - AJIMUHHUCTPATUBHBIN
periiaMeHT) pa3paboTaH B IIEJIIX I[OBBIIMICHUS KayecTBA W JOCTYITHOCTH
NPENOCTaBICHUS ~ MYHMIIMIAIBHOW  YCIyTM W OMNpeAeNseT  CTaHaapT
MPENOCTABICHUS MYHUIIMTIATBHOM YCIYTH, COCTaB, IOCJIEI0BATEILHOCTh H
CPOKHM BBITIOJTHEHUSI aJMUHUCTPATUBHBIX TMpOUEAYp (IeWcTBuil), (Hopmbl
KOHTPOJISl 32 HMCIOJIHEHUEM aJMUHUCTPATUBHOTO PErJaMEHTa, JI0CYACOHBIM
(BHECYeOHBIN) MOPAIOK 00KajloBaHUs pEIICHUN U JAercTBUM (Oe31ecTBuS)
JIOJDKHOCTHBIX JIMIL, PEIOCTABIISIIONIAX MYHUIIUITAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBureJiei

3asgBUTENSIMU  SABJISIOTCS  Opuaudeckue U (pusmyeckue smna (3a
UCKJIIOYEHHEM TOCYAAPCTBEHHBIX OPraHOB U HMX TEPPUTOPUAIBHBIX OPraHOB,
OpPraHOB TOCYJapCTBEHHBIX BHEOIOMKETHBIX (POHIOB M HUX TEPPUTOPUATBHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBJCHUs), JTUOO WX YIOJTHOMOYEHHBIE
MpeCTaBUTENN, OOpAaTHUBIIMECS 3a MOJIYYeHHEM MYHULUIMAIbHON YCIYTH
(nanee-3asBUTENN).

1.3. TpeGoBanusi K MOPAAKY UH(POPMHMPOBAHMSA O NPeEAOCTABJICHUH
MYHUIUNAJIbHONH YCIYyTH

1.3.1. Ilopsaaok mosyuyeHuss MHPOPMALUM 3asABUTEJISIMH 110 BOIIPOCAM
NPeAOCTABJICHUS] MYHMUUNAJIBHON YCJIYIM M YCJIYI, KOTOpPbIe SBJISIIOTCS



HEOOXOMMBbIMH M 00513aTeJIbHBIMH JIJISl TIPEI0CTABJICHU MYHUIIMIIAJIbHOM
YCJIYI'H, CBeIecHH O X0/e MPeI0CTABJICHUN YKA3aHHBIX YCJIYI, B TOM YHCJIe
Ha o(QUUUAJBHOM caiiTe OpraHa MeCcTHOro camoynpasjenusi Kypckoi
00/1aCcTH, SIBJISIIONIETOCH Pa3padOTYUKOM perjaMeHta, B (deaepaabHOH
rocyIapcTBeHHO  uH(popMauuoHHON  cucrteme «EauHbiii  moprad
roCcyJapCTBEHHbIX 1 MYHUIMIAJIBHBIX YCIYT (QyHKumii)» (nanee - EnuHbIi
MopTAaJ)

NudopmupoBanue  3asgBUTENE MO  BOINpOCaM  MPEAOCTaBICHUS
MYHULIUTATBEHON yCIyTH, B TOM YHCIE€ O XOA€ IPEIOCTaBICHUS
MYHULIMOAIBHON YCIAYTHd, NPOBOJUTCS IMyTEM YCTHOTO WHGOPMUPOBAHUS,
MMMCbMEHHOTO HH(POPMUPOBAHUS (B TOM YHUCIIE B JIEKTPOHHOU (hopme).

HNudopmupoBanue 3assBUTENEH OPTaHU3yeTCs CIEAYIOIUM 00pa3oM:

WHJUBUyalIbHOE HH(GOPMUpPOBaHKE (YCTHOE, TMCHbMEHHOE);

nyonuyHoe MH(OpMuUpoBaHHE (CpeACTBAa MaccoBOM HMH(OpMAIUHU, CETh
«HTEepHETY).

NHnuBuayanpHOe YCTHOE UH(OPMUPOBaHUE OCYLIECTBIISIETCS
crenuaiiucTaMu YTpaBJeHHs MO OOpa30BaHUIO, OMNEKE U IMONEYUTEIbCTBY
Anmunuctpaiuu  KopeneBckoro paiioHa Kypckoir obnmactu  (manee -
VYrpasnenue win YO), MyHUIUNATBHBIX 00IIe00pa30BaTEIbHBIX OpraHu3aIui
(maee - MOO) W MyHUIUNAIBHBIMH JIOIIKOJBHBIMU 0Opa30BaTEIbHBIMU
opranmzanusimMu (MJIOO) npu oOpamieHun 3asBuTened 3a uHbOpMaLue
JUYHO (B TOM YMCIIE 1O TeledoHny).

I'padpux padoter Ynpaienuss/MOO/MJIOO, rpadpuk nUYHOTO Nnpuema
3asBUTENICH pa3MelaeTcsi B UHPOPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHOW CETH
«MHTepHeT» Ha  OQUUMATIBHBIX  callTax:  MYHHUIMOAIBHOIO  pailoHa
«Kopenesckuii paiton» Kypckoit obnactu, Ynpasneuus/MOO/MJIOO u nHa
UH(GOPMAITMOHHBIX CTCH IaX.

CriennanucThl MPUHUMAIOT BCE HEOOXOMMBIE MEPHI JJIS MPEOCTABICHHUS
3asIBUTEIIIO MOJHOTO U OMEPATUBHOTO OTBETA HA MOCTABJIEHHBIE BOIPOCHI, B TOM
YUCJIE C IPUBJICYEHUEM UHBIX KOMIETEHTHBIX CIEIUATUCTOB.

OTBeT Ha ycTHOE OOpallleHUuE C Corjacus 3asBUTENS NMPEIOCTABISETCS B
yCTHOM ¢dopMe B XoJ€ JIMYHOIO IpuemMa. B  oCTanmpHBIX CiaydasX B
YCTAaHOBJICHHBIA 3aKOHOM CpPOK MPEAOCTaBIACTCS MUCBMEHHBIM OTBET 0
CYILECTBY NIOCTABJICHHBIX B YCTHOM OOpalIEeHUU BOMPOCOB.

Ecnu 1 moarotoBku oOTBeTa TpeOyeTcs MPOAODKUTENIbHOE BpeMms,
CHELHUATUCT MOXET TMPEIIOKUTh 3aABUTENI0 OOpATUTHCS 3a HEOOXOAUMOM
uHpopmaimeii B yAOOHBIX 1t Hero ¢opMax U crnocodax MOBTOPHOIO
KOHCYJIbTUPOBAHUS YEPE3 ONPEACICHHBIA TPOMEKYTOK BPEMEHHU.

BpeMst nHIMBUAYaIbHOTO YCTHOTO MH(POPMUPOBAHUS 3asBUTENS (B TOM
quclie 0 Tene(OoHy) He MOXKET MpeBbIaTh 10 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK COIEPKHUT uHOpMALIHIO O
HAaMEHOBAaHWU OpraHa, B KOTOPBIM IMO3BOHMUJI 3asBUTENb, (pamMuiInio, uMsl,
0TUECTBO (ITOCTEAHEE - MPU HAJTUYUU) U TOJHKHOCTD CHEIUAUCTa, PUHSBILIETO
TeneOHHBIN 3BOHOK. [Ipy HEBO3MOXKHOCTH MPHUHSIBIIETO 3BOHOK CIELUAIUCTA



CaMOCTOSITENIbHO OTBETUTh Ha TMOCTaBJICHHBbIE BOMPOCHI TEIE(POHHBIN 3BOHOK
nepeajpecoBbiBaeTca (MEPEBOUTCA) Ha JApyroe AOHKHOCTHOE JUIO WIIU
oOpaTuBIIEMYCs TPAKJAHUHY cooOIIaeTcs HoMep TenedoHa, MO KOTOPOMY OH
MO>KET MOJYYUTh HEOOXOAUMYIO HH(POPMAILIHUIO.

Bo Bpemsi pa3roBopa crenuagucThl YETKO MPOU3ZHOCST CJIOBa, M30eraror
«MMapaJuIeNIbHBIX PAa3rOBOPOB» C OKPYXAIOIIMMU JIIOABMU W HE MPEPHIBAIOT
pasroBop, B TOM YHCJIE [0 MPUYUHE MTOCTYIICHUS 3BOHKA Ha IPYTOM armapar.

[Tpu oTBeTax Ha TenedOHHbIC 3BOHKU U YCTHBIE OOpAICHUS CIICIIUATHCTHI
COOJIONAIOT TpaBUIIa CIIYKEOHOM 3TUKH.

[TucpmenHOe, WHAMBHIyabHOE HH(MOPMHUPOBAHUE OCYIIECCTBISICTCS B
nuckMeHHOU (opme 3a moanuchio pykoBojutens Ymnpasiaerus/MOO/MJOO.
[TuceMeHHBIN OTBET MPENOCTABIACTCSA B IPOCTON, YETKOM M MOHITHON hopme U
JOJDKEH COJIep’KaTh OTBETHI HA MOCTABJICHHBIE BOIPOCHI, a Takxke (amMuiuio,
UMsl, OTYECTBO (MIpU HAJIWYMM) U HOMEp TenaedOHa UCIIOJIHUTENS U JOJHKHOCTD,
(baMUIUIO ¥ UHUITMATIBI JIUIA, TIOITUCABIIETO OTBET.

[IucbMeHHBIE OTBET IO CYLIECTBY IIOCTABJIECHHBIX B HHMCbMEHHOM
3asBJICHMM BOIIPOCOB HAIpaBIISIETCS 3asBUTENO B TeueHue 30 KaneHAapHBIX
JHEH co qHs ero peructpanuu B YnpasieHne/MOO/MJ100.

OtBeT Ha oOpalleHue HampasisieTcsl B (GOpMe JIEKTPOHHOTO JTOKYMEHTA
[0 aJipecy 3JEKTPOHHOM MOYTHI, YKA3aHHOMY B OOpallleHHH, IMOCTYNUBLIEM B
VYpasnenne /MOO/MJJOO wuin J0KHOCTHOMY JIMIYY B (JOpME 3JIEKTPOHHOTO
JOKyMEHTa, U B NMHUCbMEHHOW (PopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaienun, nocrynusiieMm B Ynpasienne /MOO/MIOO unu 101KHOCTHOMY
oy B nucbMeHHOW ¢opme. Kpome Toro, Ha mnocTynuBiiee OOpalleHue,
coliepkalllee NpeJIoKeHUe, 3asBIECHUE WU Kajao0y, KOTOpbIE 3aTparvuBarOT
MHTEPEChl HEOIPEAEIEHHOI0 Kpyra JIMll, B YAacCTHOCTM Ha oOOpalleHue, B
KOTOPOM oOKallyeTcss CcyaeOHOe peIleHHe, BBIHECEHHOE B  OTHOIICHUHU
HEONPEJEIECHHOT0 Kpyra JIML, OTBET, B TOM YHUCJE C Pa3bsCHEHHWEM MOpPSAIKa
o0kajoBaHUsl CyA€OHOTO PEIICHUs, MOXKET OBbITh pa3MeIIeH C COOJI0JICHUEM
TpeboBanmii dactu 2 cratbu 6 ®DenepanbHoro 3akoHa «O mopsIKe
paccMoTpenusi  oOpamieHuii  rpaxkaaH — Poccuiickoit  depepamum»  Ha
opurmanpbHoM  caite  YmnpaBnenus/MOO/MJOO B uHbOpMAIIMOHHO-
TEJICKOMMYHUKAlMOHHOU cetn « THTEepHEeT).

JIOJDKHOCTHOE JIMIIO HE BIPABE OCYILIECTBISTh KOHCYJIBTHPOBaHUE
3asiBUTEJICH, BBIXOZMAIIEE 3a paMKd HWHDOPMUPOBAHHS O CTaHAAPTHBIX
OpoLeaypax M YCIOBUAX OKa3aHUsS MYHMIMNAIBHOW YCIYTM W BIUSIOIIEE
OPsIMO UM KOCBEHHO Ha MHAMBUAYaJbHbIE PELICHUS 3asIBUTEIICH.

[Iy6nuunoe uHboOpMUpOBaHHWE 00 yCIyre M O TMOPSAJKE €€ OKa3aHWs
OCYILIECTBIISIETCS Ynpasneanem/MOO/M /100 nyTeM pa3MenieHus
uHpopMalu Ha WHPOPMAIMOHHOM CTEHJIE, a TakXKe C HCIOJIb30BaHUEM
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH, B TOM  YHUCIE
MOCPEJICTBOM pa3MeIIeHusT Ha OQPUIMATBHBIX calTax B HMH(POPMAIMOHHO -
TEJIEKOMMYHUKAILIMOHHOU ceTH «HTEpHET.

Ha EqunoM nopraJie MOKHO MOJYYUTh HHGOPMALHIO O:

Kpyre 3asBUTEIICH;
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CPOKE MPE0CTABICHNS] MYHUIIUTTAILHON YCIYTH;

pe3ynbTaTe MPEeJOCTABICHUS] MYHULIUNIATBLHON YCIYTH, MOPSIAKE BblAAYU
pe3ynbTaTa MyHULIUITAIbHON YCIYTH;

O TpaBe 3asBUTENS Ha JAocylaeOHoe (BHecyaeOHOE) o0KajloBaHUE
nevictBuil (0e31elCTBUS) U PEIICHUN, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€
PEeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

UCYEPIBIBAIOIIEM  [EepeYHEe  OCHOBAHMM I  MPUOCTAHOBJICHUS
MPEIOCTABICHUSI MYHHUIMIIATBHOM YCIYTH HJIM OTKa3a B IPEJOCTaBICHUH
MYHULIMIIAIBHOMN YCIyTH;

dbopme 3asBiieHHI (YBEIOMJICHHM, COOOIICHUI), HWCIIOJIB3yeMBIX MPH
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH;

WNudopmarius 0 MyHUITUTIATBHOM yCIIyTe MPeI0CTaBIAeTCs OeCIIaTHO.

1.3.2. Ilopsinok, popMa, MeCTO pa3MelIeHUs] U CIOCOObI MOJY4YeHHUs
cnpaBoyHoil wuHpopMauumM, B TOM 4YHCJIe Ha CTeHJAaX B MecTax
NPeA0CTABJEHNS] MYHMIUNAJBHON YCJIYIrH H YCJIYI, KOTOpPbIe SIBJISIIOTCSA
HEe00X0AUMBIMHU U 00513aTeJILHBIMHY JIJIS1 NPEA0CTABJIEHNSI MYHULIMIIAJIBLHOM
YCJIYIH, W B  MHOTOQYHKIMOHAJIBHOM  IEHTpPe MpeaocTaBJIeHUs
rocy1apCTBEHHbIX U MYHHMIUNAJBHBIX YCJIYT

Ha wHopManmoHHBIX CTEHAAX B MMOMEIIEHWUH, TPEIHA3HAYCHHOM IS
MPEIOCTaBICHUS ~ MYHMIIMIIAJBHOW  yCIyTM  pa3MelIaeTcs  CIeayromas
uHpopmanus:

W3BJICUCHUS W3 HACTOAMIECTO AJMHUHHUCTPATUBHOTO peErjJaMeHTa C
MPWIOKEHUSIMH (TIOJTHAST BepcUs Ha O(HUITMATBHOM CalTe MYHHITUIATBHOTO
paiiona «KopeHneBckuii paiton» Kypckoil oOmactu, Ha oduimaabHOM caiiTe
Ypasnenus/MOO/MJIOO B uHPOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
«HTEepHETY);

MecTopactoioxenue, rpaduk (pexxum) paboThl, HOMepa Tene(oHOB,
aapeca OQUIMATBHBIX CAMTOB W DJIEKTPOHHOM MOYTHI OPTraHOB, B KOTOPBIX
3asIBUTEIN MOTYT TOJIYYUTHh JOKYMEHTBI, HEOOXOAUMBIC NJIsi MPEAOCTABICHUS
MYHHUITUTIATBHON YCIIYTH;

NEepeYHu  JOKYMEHTOB,  HEOOXOMWMBIX  JJIi  TPEIOCTaBICHUS
MYHUITUTIAIBHOW YCIIYTH, B TPEOOBaHUS, TIPEABIBIIEMbBIE K OTUM JOKYMCHTAM;

MOPSIIOK  O0KaJOBaHUsSI  peIleHUs, JACUCTBUM WM Oe3nelcTBuUs
JOJDKHOCTHBIX JIUII, TTPEIOCTABIISIOMINX MYHUITUTIAIBHYIO YCIYTY;

OCHOBaHMSI OTKa3a B MPEAOCTABICHUN MYHHITUTIATLHOW YCITYTH;

OCHOBAHMSI PUOCTAHOBJICHHSI TIPEIOCTABICHIS] MYHHUIIMITAIbHON YCITyTH;

MOPSIIOK  MHPOPMUPOBAHUS O XOJ€ MPEAOCTABIICHUS MYHHUIIMITATIEHON
YCIIyTH;

MOPSIJIOK MTOTYYSHUST KOHCYJIbTaIINM;

oOpasibl opopMIICHUST JOKYMEHTOB, HEOOXOAUMBIX JJISI TPEJOCTABICHUS
MYHUITUTIAILHOW YCIYTH, U TpEOOBAHUS K HUM.



TexkcThl MaTepwalioB TEYATAIOTCS YAOOHBIM [IJIi YTCHHS] MIPUGTOM
(pasmepoM He MeHbllne 14), 0e3 ucnpapieHui, Hanboyiee BaKHbIE MecCTa
BBIJICTISTIOTCS TIOYKUPHBIM HIPUPTOM.

CnpaBouynass uHpopmanus (MECTOHAXOXJEeHUEe U Tpadukd padOThI
OpraHa, MPEAOCTaBISIONICTO MYHHIIMITAIBHYIO YCIYry, €ro CTPYKTYPHBIX
noIpa3aciieHuH, MIPEIOCTABIISIONITUX MYHHIIUTIATHHYIO yCIyTYy,
TOCy/IapCTBEHHBIX W MYHHUIIUIAIBHBIX OpPTraHOB W OpPTraHM3AIMiA, OOpaileHue B
KOTOpbIE HEOOXOIUMO TS TTOTYUEHUS MyHUITUTIATLHON YCITYTH;

CIpaBOYHbIE  TeNe(POHBI  CTPYKTYPHBIX  TOJApA3ECHUHd  OpraHa,
MIPEIOCTABIISIONIETO MYHHUIIUMAIBHYIO YCIYTy, OPTaHHW3alliid, y4acTBYIOIIUX B
MPEIOCTABICHUH MYHUIUIMAIBHONW YCIYTH, B TOM YHCIE HOMEpP TenedoHa-
aBTOMH(OpPMATOPA;

anapec O(UIMAIBHOTO caiiTa, a TaKXe JJICKTPOHHOW TMOYTHl W (HJIN)
dbopMbI oOpaTHOU CBS3U opraHa MECTHOTO caMOYIIpaBJICHUS,
IPEIOCTABIISIONIET0 MYHULIUITAIbHYIO YCIIYTY, B ceTh « IHTepHeT».) pa3MeliieHa
Ha oduIMaIbHOM caiTe MyHUIMNAIbHOrO pailioHa «KopeHeBckuil paiion»
Kypckoit  obmactu  (http://kor.rkursk.ru), wHa  odunmambHOM  caiiTe
Ypanenus/MOO/MJIOO u va Enqunom noprane https://www.gosuslugi.ru.».

II. Ctanaapr npeaocTaBjaeHUs yCJIyTru
2.1. HammeHoBaHue yCJayru

[IpenoctaBnenue wuHbopManuu 00 OpraHU3ANMN OOIIEIOCTYITHOTO W
OecIIaTHOrO  JIOIIKOJIBHOTO, HAYaJIbHOrO OOIIEr0, OCHOBHOI'O OOIIETO,
cpemHero oOImiero oOpa3oBaHUs, a TaKXKe JOMOJHUTEILHOTO OOpa3oBaHHS B
00111e00pa30BaTeIbHBIX ~ OPTraHM3allusIX, PACIOJOKCHHBIX Ha TEPPHUTOPUHU
MYHHUIIAITATHFHOTO 00pa30BaHus.

2.2, HaumeHoBanue yUYpesKIeHus, MPeA0CTABJIAIOLIEr0
MYHUIHMIAJIbHYIO YCIYTY

2.2.1. MyHunmnanbHasg ycliyra MpPEIOoCTaBISIeTCs YNIpPaBICHUEM IO
00pa3oBaHMIO, ONEKE W TMOMEYUTENbCTBY  AaMuUHHCTpauuu KopeHeBCKOro
paiiona Kypckoit o6Omactu (Ympasienne wuiu YO),  MyHUIUTATbLHBIMU
obmeoOpazoBarenbHbiMU  opranuzanusaM  (MOO) u  MyHUITUTIATBHBIMU
JOILIKOJbHBIMU 00pa3oBaTeabHbIMU opranuzanusmu (MIOO).

2.2.2. B cooTBeTrcTBUM C TpeOOBaHUSIMU MyHKTa 3 yacTu 1 cratbu 7
®denepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIECHUS TOCYJAapPCTBEHHBIX M MYHULMNAIBHBIX YCIyr» YIpaBJeHUE,
oOpaszoBarenpbHass OpraHu3alisi HE BIpaBe TpeOOBaTh OT 3asBUTENCH
OCYIIECTBJICHUSI JICUCTBHI, B TOM YHCIIE COTJIACOBAHMMA, HEOOXOIUMBIX IS
MOJIYYeHUS] YCIYTH U CBS3aHHBIX C OOpallleHHeM B WHBIE TOCY/apCTBEHHBIE U
MYHULIMNATbHBIE OPraHbl U OpraHU3aluu, 32 UCKIIOUYCHUEM MTOTYyYEHUs YCIYT, U
MOJIy4eHHUs] JOKYMEHTOB W HWH(MOpMaIuu, NpeIoCTaBISIEMBIX B pe3yibTaTe
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IIPENOCTABICHNS TAKUX YCIYI, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE
ABIIAIOTCS ~ HEOOXOOMMBIMM W 00s3aTEIbHBIMU  JJI1  IPEJOCTABIICHUS
MYHULANAIBHBIX ~ YCIYI, YTBEPKACHHBII HOPMATUBHBIM IIPABOBBIM aKTOM
IIPEACTAaBUTEIIBHOIO OpraHa MECTHOI'O CaMOYIIPABIICHUS.

2.3. Onucanue pe3yJbTaTa MpPeIOCTABJIEHUS] MYHUIUNAJLHOM
yCIayru

Pe3ynmpTaToM TpeAOCTaBICHUS MYHHIMMAIBHOW  YCIYTH  SIBISICTCS
MOJIydeHUE 3asBUTEIeM WHPOpMauu 00 OpraHu3anyyd OOMIEAOCTYITHOTO H
OecIuTaTHOTO  JIOMIKOJBHOTO, HAdYalbHOTO OOMIEro, OCHOBHOTO 0OOIIero,
cpeaHero oOmero oOpa3oBaHMs, a TAKKe JOMOIHUTEIHLHOrO 00pa3oBaHUS B
MYHUITUTIATEHBIX  00Ie00pa30BaTEIHBIX OPTraHU3aIHsIX, PACIIONIOKEHHBIX Ha
TEPPUTOPHUU PANOHA.

2.4. Cpok npeaocTaB/jieHUsi MYHMIMIAJIBHON YCJIYrd, B TOM YHCJIE €
yuyeToM He00XOAUMOCTH O0palleHHs B OPraHM3alHui, y4YACTBYKWIIHE B
NPEAOCTABJEHUM MYHUUUNAJBHON YCJIYrH, CPOK IPHOCTAHOBJICHUA
MPEAOCTABJIEHUS] MYHULUMIAJIBHOM YCIYIM B cjy4ae, eCJIM BO3MOKHOCTH
IMPUOCTAHOBJICHUS MPEAYCMOTPeHAa 3aKOHoAaTeJabCTBOM Poccuiickoun
Denepannu, CPpOK BbIIA4YU (HANPaBJICHUSI) HOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJIbTaTOM NMPeI0CTABJIECHUSI MYHULIMIIAJIBHOM YCIAYTH

Cpok mpenocTaBiICHHS MYHUIHNAIBHOW YCIyru coctaBisier 30
KaJICHJIAPHBIX JHEH CO JIHS PETUCTPALUM 3asBIICHUSI.

Cpoxk TPUOCTAHOBJICHUS MPEIOCTABJICHUS MYHMIIUIAIBLHON YCIyTH
3aKOHOJIaTEIBLCTBOM HE MPETyCMOTPEH.

Cpoxk  BblIauu (HampaBiieHHs) ~ pe3yJbTaTa  MPEAOCTaBIICHUS
MYHULHUNAIBHOW yciayru He mno3gHee 30 KaleHJapHbIX JHEH Cco JHSA
perucTpanuu 3asiBJICHHUS.

2.5 HopmaTuBHbIE NpaBoOBbIE aKThl, peryJjaupylomnue
npeaocTaBjieHne MyYHUIIMTIAJIBHOH YCJIYIH

IlepeyeHr ~ HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIHX
MPEOCTaBICHUE MYHUIUNMAIBHOM YCIyru (C  yKa3aHHEM HUX PEKBU3UTOB U
HMCTOYHUKOB O(MUIMAIBHOTO OIyOJIMKOBAaHUS), pa3MelleH Ha OQHUIHATbHOM
caiiTe MyHuUIUMNaibHOro paiioHa «KopeHeBckuii paiton» Kypckoii oOnactu
(http://kor.rkursk.ru), wa odunmaasHOM caiite Ymnpasineuus/MOO/MJ0O B
UH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTu «MHTepHeT», a Takxke Ha
Ennnom nopraine.

2.6. HcuepnbiBaoumuii InepeYyeHb JAOKYMEHTOB, HeO0OXOAMMBIX B
COOTBETCTBHM €  HOPMATHBHBIMM  NPAaBOBBIMM  aKTaMM A
NPeI0CTABJICHHUA YCJIAYIH M YCJIYI, KOTOPbIe SIBJISIIOTCH HEOOXOAMMBIMHM W
00s13aTeJIbHBIMH ISt NpeaocTaB/IeHUsA ycayru, MO/JIEKALMX



NMPeACTABJICHUIO 3asiBUTEJIEM, CIIOCOObI MX MOJY4YeHUsl 3asiBUTE/IEM, B TOM
YHCJIe B JJIEKTPOHHOU (popme, MOPSAOK UX NMPeACTABJICHUSA

JI71st monmy4YeHuss MyHULUMIIAIBHON YCIYTH 3asiBUTEISIMU TIPEIOCTaBISETCS
3asiBieHue o npeaocrapieHuun ycayru ([punosxkenue Ne 1).

3asgBUTENL BIpaBe IMOJIYYUTh HH(OpPMAIUIO, JTUYHO OOPATUBIINCH B
VYmpaBienue, oOpa3oBaTelbHbIE OpraHU3alUd, KyAa ObUIO MOJAHO €ro
3asBJICHHUE, JIIOOBIM JOCTYHBIM €My CHOCOOOM - B YCTHOM (JIMYHO WJIU TIO
TenedoHy) U TUCbMEHHOM BH/IE (C TIOMOIIBIO TTOYTHI WIIH SJICKTPOHHOM ITOYTHI).

B 3asBneHNM yKa3pIBAIOTCA:

PEKBHU3UTHI JIMIA, 3aMHTEPECOBAHHOTO B TPEIOCTaBICHUH WH(OOpMAIUU
(bamummst, uMs1, OTYECTBO (PU3HUECKOTO JINIIA);

croco0 moy4eHust HHPopMaIuu (B ciiydyae He0OXOUMOCTH TOCTABKH IO
MOYTE YKA3bIBACTCS MOYTOBBIN aJIpeC TOCTABKH);

MOJMKCH 3aABUTENS (32 UCKIIIOUEHUEM, €CITH 3alpocC CeIaH OCPECTBOM
AIEKTPOHHOM MOYTHI).

3asBiIeHUE TPEAOCTaBIsAETCI Ha OyMa)KHOM HOCHUTENE  IOCPEICTBOM
MIOYTOBOTO OTMPABJICHUS] WA TPHU JUYHOM OOpaIlEeHUU 3asBUTENS JUOO €ro
YIOJIHOMOYEHHOT'O TMPEACTABUTENS] WM IyTEM HANpPaBICHHUS SJIEKTPOHHOTO
JIOKyMEHTa Ha 0(UIIMATIbHYIO EKTPOHHYI0 mouTy Ynpasienus/ MOO/MJIOO0.

2.7. HcuepnbiBamuii mnepevyeHb JAOKYMEHTOB, HeO0XOAHMBIX B
COOTBETCTBHM €  HOPMATHBHBIMM  NPAaBOBbBIMM  aKTaMM A
NpeJ0CTABJIEHUA YCJIAYId, KOTOpPble HAXOAATCA B  PacCHOpsKEHUHU
roCyJapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIEHUS W HHBIX
OPraHoB, YYACTBYHOIIHMX B MPEAOCTABJEHUH YCJIYIH, H KOTOpPbIe 3asiBUTEJIb
BIIpaBe IPeICTABUTH, a TAKXKe CIOCOObI MX MOJIyYeHHS 3asiBUTEJSIMH, B
TOM YHCJIE B 3JIEKTPOHHOI (popme, MOPAAOK MX MPEACTABJICHUS

Jlnst mpenocTaBiieHusl YCIYyrd OT 3asBUTENST HE TPeOYyrOTCS Kakue-uOo
JOKYMEHTBI, HaxXOISIIHWECS B PACIOPSHKEHUM TOCYJAapCTBEHHBIX OPraHOB,
OPraHOB MECTHOTO CaMOYINPABJICHUS W WHBIX OPraHU3alMi, yYaCTBYIOIIUX B
IIPEIOCTABJIEHUN YCIIYTH.

2.8. Ykazanue Ha 3anpeT Tpe0OBATH OT 3asABUTEIS

He nonyckaercst TpeboBaTh OT 3asiBUTEIS:

MpEACTaBICHUs] JOKYMEHTOB U HWH(POpMAIMM WJIA OCYIIECTBICHUS
NEeWUCTBUM, MPEJICTaBICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, PETYJUPYIOIIMMH  OTHOIICHHS,
BO3HUKAIOILIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHON YCIIYTH;

MpEACTaBICHUS  JIOKYMEHTOB W  uHMOpMaIluu, B TOM  YHCIE
MOATBEPAKIAIOIINX BHECEHUE 3asBUTENIEM IUIAThl 3a  MPEIOCTaBIICHHE
MYHUITUTIATBHBIX YCIIYT, KOTOPHIE HAXOASATCS B PACIOPSDKEHHH OPraHoB,
MPENOCTABISIIONINX TOCYIAPCTBEHHBIE YCIYTHM, OPraHOB, MPEIOCTABISIOIINX



10

MYHULUIIATIbHBIE YCIYTH, UHBIX FOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUs! MO0 IOJBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM
opraHaM MECTHOTO CaMOYIIPaBJI€HUS OpraHU3alMi, y4YacTBYIOIIMX B
IIPEIOCTABIECHUY NMPELyCMOTPEHHBIX 4acThio | cratbu 1 denepabHOrO 3aKoHA
27.07.2010 1. Ne 210-®3 «O06 opranuzaiuy nNpegoCcTaBIeHUs TOCYAapCTBEHHBIX
U MYHHUIMINAIBHBIX YCIYI» TOCYJAapCTBEHHBIX W MYHUUMIIAIBHBIX YCIYI, B
COOTBETCTBUMM C HOPMAaTHBHBIMM NPaBOBBIMU akTamu Pocculickoin denepanuy,
HOpPMAaTHBHBIMH IPaBOBBIMU aKTamMu CcyObekToB Poccuiickoii ®eneparyu,
MYHUUUNAIbHBIMA MPABOBBIMH AKTaMH, 33 MCKJIOYEHUEM JOKYMEHTOB,
BKJIFOYEHHBIX B OIpPEACICHHbIA 4YacTbio 6 crathu 7 DenepalibHOro 3aKOoHa
27.07.2010 r. Ne 210-®3 «O06 opranuzanuy MNpegoCTaBICHHS TOCYIapCTBEHHBIX
U MYyHULUIAIBHBIX YyCIyIr» IMEpeYeHb JOKYMEHTOB. 3asBHUTENb BIpPaBeE
NpeICTaBUTh  yKa3aHHbIE JOKYMEHTHl M  HHQOpPMAIMI0O B  OpraHsbl,
PEIOCTABIISAIONINE MyHUIIUTIAIBHBIE YCIIYTH, [0 COOCTBEHHON MHUIIMATHBE.

2.9. UcuepnbiBawuuii nepedyeHb OCHOBAHUWI JJIs1 0TKa3a B NpHeMe
AOKYMEHTOB, HEOOXOAMMBbIX /Il NPEIOCTABJICHUS MYHUIMIAJIbHOU YCIYTH

OcHOBaHMil 11 OTKa3a B IMpPHUEME JIOKYMEHTOB 3aKOHOAATEIbLCTBOM
Poccuiickon denepanum He IPeyCMOTPEHO.

2.10. UcuepnbIBalOLIUi NepeYeHb OCHOBAHUI JISI IPUOCTAHOBJICHUS
NMPeA0CTABJIEHUSI MYHUIMIIAJBHOM YCJIYITH MJIM 0TKAa3a B MPeA0CTABJICHUH
MYHHUIUNAIBHON YCJIYI'H

OcHoBaHUs IJs1 IIPUOCTAHOBJICHHA ITPCA0CTABJICHUSA MYHHHHHaHBHOﬁ
YCIYI'H UK OTKa3a B IIPCIOCTABJICHUHU MYHHHHHaHBHOﬁ YCIYI'H OTCYTCTBYIOT.

2.11. IlepedeHb YycCJayr, KOTOpble HABJIAKTCA HeEOOXOAMMBIMH U
00513aTeJIbHBIMHU JIJIS1 MIPEJIOCTABJIECHUS YCJIYIHM, B TOM 4YHCJIe CBeJeHHsI O
JOKYMEHTe (JIOKYMEHTAaX), BbIAaBAeMOM (BbIIABA€MbIX) OPraHU3ALUSAMHU,
YYACTBYIOIIMMHU B NPeA0CTABJIEHUH YCIAYTH

Oxka3zaHue yclIyT, KOTOPhIEC SIBJISIIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUTSl IPEIOCTABJICHUS YCIYTH, 3aKOHOJATEIbCTBOM HE MPEYCMOTPEHO.

2.12. Ilopsinok, pa3Mep M OCHOBAHUS B3UMAaHHUS TOCYJIAPCTBEHHOM
NOULJIMHBI MJIM HHOM IJIATHI, B3MMAaeMOH 32 NMPeI0CTaABJIeHHE YCIYIH

MyHununanbHas ycayra MPEIOCTABIISACTCS oe3 B3MMaHUs
roCy1apCTBEHHOM MOUIJIMHBI WJIX HHOM IIJIATHI.

B cmywae BHeceHHs W3MEHEHHW B BBIJJAHHBIM 10 pe3yjbTaraMm
MPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYyTHM JIOKYMEHT, HAIIPaBJICHHBIX Ha
WCIIpaBJICHUE ONIMOOK, TOMYIIEHHBIX MO BHHE OpraHa W (WJu) JOJDKHOCTHOTO
JIMLIA, TUIaTa ¢ 3asBUTEIA HE B3UMAETCH.


consultantplus://offline/ref=939CF9246AF45AF4A1C697D09F512C54C855D3DDE5F22CB27255A21C7EEFCB3193E693C7D1C600BFc82AI
consultantplus://offline/ref=939CF9246AF45AF4A1C697D09F512C54C855D3DDE5F22CB27255A21C7EEFCB3193E693C2cD22I
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2.13. Ilopsinok, pa3Mep U OCHOBAHMSI B3UMAaHMS IUIATHI, B3UMaeMOil
3a NpedoCTaBJeHUE YCJIYI, KOTOpble SIBJSIIOTCA HEOOXOAUMBIMM H
00s13aTeJILHBIMM IS TIPEeI0CTABJIEHUs YCJIYI'd, BKJIWYass nHGopManuio o
METOMKE pacyeTa pa3Mepa TaKoOi MJIaThl

YCJ'IYF, KOTOPBIC ABJIAIOTCA H€06XOI[I/IMI>IMI/I U 00s3aTCIbHBIMU JJIs1
MMpCaOCTABJICHUA YCIIYTH, 3aKOHOJAATCILCTBOM HEC ITPCAYCMOTPCHO.

2.14. MakcuMaJibHBIH CPOK OXHIAHMS B oO4YepeAd NPHU TMoAaye
3ampoca O NpPeJOCTABJEHUM  MYHHMIMIAJIBHOW  YCIYrH, YCJIYIH,
NpeJoCcTaB/IAeMO OpraHu3anMei, y4acTByueili B Mpel0CTABJICHUHU
MYHUIUNAJIBHON YCJIYIrH, W NPH MOJYYECHUH Pe3yJbTaTa NMpPeaoCTABJICHUSs
MYHMIHMIAJIbHON yCJIYTH

MakcuManbHbId CPOK OXHJAHHUS B O4YEepeld MpH MOoJade 3arpoca
(3asBJICHUSI) O MPEIOCTABICHUM MYHUIUNAIBHON YCIYTM W MPU MOJYyYEHUU
pe3yJabTara MpeoCTaBICHUs] MYHUIUIAIBHONW YCIYT'M HE MOXET MPEBBIIIAThH
15 muHyT.

2.15. Cpoxk H TOPSAOK PperucTpamum 3ampoca 3asiBUTeJsl O
NpeJ0CTABJICHUN MYHUIUNAJIBbHOH YCJAYIH M YCJIYI'W, INpPeJocTaBJiseMOM
OpraHu3anmeil, y4acTBYKIIeH B NPeJI0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH,
B TOM YHCJIe B JJIEKTPOHHOH opme

Cpox perucTpamuiyi 3asBJICHUS O TPEIOCTABICHUU  MYHHUIUTIAIBLHOM
YCIIYTH MPY JUIHOM OOpaICHUH 3asBUTEINA - B Te€UeHUE 15 MUHYT

Cpox perucTpanuu 3asiBICHHUS O MPEJOCTABICHUH YCIYTH MPHU JIPYTUX
croco0ax TMOCTYIUICHHS 3asBJICHHS - HE TO3JHEE OJHOr0 padodero Hs,
CJIEYIOIIETO 3a JIHEM OOpaIleHus.

Crennanuct, OTBETCTBEHHBIM 3a TpPHEM 3asBICHUS, B KOMIICTECHIIUIO
KOTOPOTO BXOJIUT TMpueM, o00paboTKa, perucTpanuss u pacrupeaeicHue
MOCTYTAOIIEH KOPPECTIOHICHITUN:

CTaBUT Ha IK3EMIUIIP 3asBICHUS 3asBUTENS (MIPU HAIMYWUN) OTMETKY C
HOMEPOM U JAaTOUW PETHCTPAIIUN 3asIBICHUS;

COOOIIIAET 3asSBUTEINIO O IPEIBAPUTEIHLHON JaTe MPEAOCTABICHHS YCIIYTH.

2.16. TpeGoBaHHusi K TNOMeNIeHUsIM, B KOTOPBIX MPeAOCTABJAIOTCS
MYHUIMIAJbHAS YyCJIyra, Yycjayra, IpeaocTaBjisieMasi OpraHu3anuen,
yYacTBYIOLIEH B IPEAOCTABJIEHHMH MYHHLIHUNAJIBLHONH YCIYIH, K MeCTy
OKMIAHMSL W TMpHeMa 3asiBUTeJIeH, pa3sMelleHuI0 H  O0(OPMJIICHHIO
BH3YAJILHOH, TEKCTOBOW W MYJbTHMEAUNHON HHPOpMalUM O MNOpsaAKe
NPeI0CTABJICHUSA TAKUX YCJIYT, B TOM 4YHCJe K 00eCre4eHHI0 JOCTYIIHOCTH
AJSi  HMHBAJIMAOB  YKa3aHHBIX  O0BEKTOB B  COOTBETCTBMH  C
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3akoHoAaTeabcTBOM Poccuiickoii ®eaepanuv 0 COUHAJBHOM 3aluTe
HHBAJIU/I0B

2.16.1. TlomemieHusi, B KOTOPBIX MPEAOCTABISACTCS  MYyHHUIMIAJIbHAs
yciiyra, 00ecreurnBaroTcsi KOMIbIOTEpAaMU, CPEICTBAMU CBSI3U, BKJIIOYAs IOCTYII
K UH(OPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHON ceTn «HTepHeT», OprTeXHUKOM,
KaHIIEJIAPCKUMH TPUHAJISKHOCTAMHA, WH(OOPMAIMOHHBIMU U CIPABOYHBIMU
MaTepuaiam¥, HarJsSIMHOW WHQGOpPMAIMEH, CTYJIbSIMH W CTOJIAMH, CPEJICTBAMHU
MOXKAPOTYIICHUSI U OMOBEIICHUS O BOBHUKHOBEHUU UPE3BBbIYAWHOW CHUTYalHH,
JOCTYIIOM K PpETHOHAJbHOM CHUCTEME MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUS, a TaKXke€ OOECIEeUMBACTCA JOCTYMHOCTh [JiIi MHBAJIUIOB K
YKa3aHHBIM MOMENICHHUSIM B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickon
®denepaluu 0 COLMANTBHON 3allUTEe UHBAIUIOB.

Mecta oxumaHus 3asBUTENCH O0OPYIAyIOTCS CTYJIbsMA U (WIJIH)
KpEeCeIbHBIMH CEKIUSMU, U (MJIU) CKAMbsIMHU.

2.16.2. HWudopmaimoHHble  MaTepHalibl, MpeJHA3HAYEHHBIC TS
UH(OPMHUPOBAHUS 3asBUTENICH O TOPSJIKE MPEIOCTABICHUS MYHHUIIUIAIHLHOM
YCIIyTH, pa3MeIalTcs Ha HHPOPMAIMOHHBIX CTEHJAaX, pPACIOJOKECHHBIX B
MeCTax, 00ECIEeUYMBAIONIUX JIOCTYNl K HUM 3asBUTENCH, U OOHOBIAIOTCS TIPU
U3MEHEHUH JNEHCTBYIOIIETO 3aKOHO/ATENbCTBA, PErYyJIUPYIOLIETO
MPE0CTaBIECHUE MYHUIIMTIATBLHON YCIYTH, U CIPABOYHBIX CBEICHUIA.

2.16.3. O6ecnieuenne JOCTYIMHOCTH ISl UHBATUIOB.

VYpaenenne/MOO/MIIOO (nanee - YO/OO) obecnieunBaeT yCIoBUS
JOCTYITHOCTH JJIsl MHBAJIUJOB OOBEKTOB M YCIYr B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTaHOBJIEHHBIMU 3aKOHOJATEIbHBIMU u WHBIMU
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU, KOTOPhIE BKIIFOYAIOT:

BO3MOKHOCTh O€CIpPENsITCTBEHHOIO0 BXOJa B MOMEIIEHHWE U BBIXOAA W3
HETO;

COMPOBOXKJICHUE WHBAIUIOB, UMEIOIINX CTOUKHE PACCTPOUCTBA (DYHKIIUH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

HaJUIeKaIee pa3MelieHrue 00OpyIOBaHUS U HOCHUTENeW WHOOpMaIuu,
HEOOXOMUMBIX ISl oOecrieueHus: OeCIpensTCTBEHHOTO JOCTyNa WHBAJIUIOB B
MOMEUIEHUE C YYETOM OTPAHUYEHUN UX KU3HEACATEIbHOCTH;

COJICMCTBUE CO CTOPOHBI JIOJDKHOCTHBIX JIMI[, MPU HEOOXOIUMOCTH,
WHBAJIUAY MPU BXOJE B 00BEKT U BBIXOJE U3 HETO;

o0opy/ioBaHME Ha TMPUJIETAIONIUX K 3/IaHUI0 TEPPUTOPHUSAX MECT s
MapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB MHBAIUJIOB;

COMPOBOXKJICHUE WHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMU
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, 110 TEPPUTOPUU 0OHEKTA,

MPOBEJCHUE WHCTPYKTa)ka JOJKHOCTHBIX JIMI, OCYIIECTBISIOIINX
MEPBUYHBIA KOHTAKT C TOJyYaTeNIIMH YCIYTH, IO BOMpocaMm paboThl ¢
WHBAJIMIAMU;

JIOMYCK B TIOMEIICHHE COOAKU-TIPOBOJHHUKA MPU HAIMYUU JTOKYMEHTA,
MOATBEP)KIAIONIETO €€ CHeIUalbHOe OO0ydeHue, BBIJAHHOTO T0 (dopme,
YCTAaHOBJICHHOW  (elepayibHBIM  OpPraHOM  KCIOJHUTEIBHOM  BIIACTH,
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OCYIIECTBISIOMIUM (DYHKUIMU MO BBIPAOOTKE M pealii3alluid TOoCyIapCTBEHHOM
HOJUTUKA W HOPMATHUBHO-TIPAaBOBOMY PETYJIUPOBAaHUIO B Cepe COLMAIBbHOM
3aIUATHI HACEJICHHUS,

OKa3aHUE JOJHKHOCTHBIMU JIMIIAMH WMHBaIMaM HEOOXOJMMOM MOMOLIH,
CBA3aHHOM C pa3bsICHEHHEM B JOCTYIHOM i1 HHUX QopMe mnopsaka
IPEJOCTABICHUS U MOJIYYEHHUs yCIyru, opOopMIECHHUEM HEOOXOIUMBIX Ui €€
[IPEIOCTABICHUS JOKYMEHTOB, O3HAKOMIICHMEM WHBAJIUIOB C Pa3MEIECHUEM
KaOMHETOB, MOCIEA0BATEIBHOCTBIO JIEUCTBHI, HEOOXOAUMBIX U1l MOJYyYEHHUS
YCIIYTH;

JIOTYCK B TIOMEIIIEHUE CYpIOTIEPEBOAUMKA U TU(IOCYPIOTIEPEBOTUNKA;

IPEIOCTaBIEHUE, NP HEOOXOIMMOCTH, YCIYTH IO MECTY KHUTEIbCTBA
WHBAJIM/A WIH B IUCTAHIHUOHHOM PEKUME;

OKazaHue JODKHOCTHRIMH  JnamMu YO/OO  uHOM HeoOXoauMoin
MHBAJINUJIaM MOMOILY B MPEOJIOJIEHUN OaphepoB, MEIIAIOUIUX MOJYyYEHUI0 UMHU
yCIIyT HApaBHE C APYTUMH JULAMHU.

2.17. Tloka3aTteim [JAOCTYNHOCTH ¥ KadyeCcTBA MYHMUMIIAJILHOI
yCIAYrd, B TOM 4YHCJe KOJIUYECTBO B3aMMOAEHCTBHII 3asiBUTEJNs C
AOJKHOCTHBIMHU JINIIAMHU MPH MPeJOCTABJIEHUN MYHUIIUNAJIbHON YCJAYIrH U
UX TNPOJO/LKHTENbHOCTh, BO3MOKHOCTH IOJYYeHHS MYHUIIUNAJIbHOU
yCayru B MHOTO()YHKIIMOHAJILHOM eHTpe npeaocTaBIeHUs
roCyJ1apCTBEeHHbIX W MYHHMIMNAJILHBIX YCJIYT, BO3MOKHOCTH TOJIYYeHUsI
HHpOpMALMU O Xo0/J€e TPeI0CTABIEHUS MYHHIMNAJILHOH YCJIYrH, B TOM
yucjae € HCNOJb30BaHHEM  HH(OPMANMOHHO-KOMMYHUKAIHOHHBIX
TEXHOJIOTHI

IMoxa3aTesn 10CTYNHOCTH MYHHIMIAJIbHON yCJIyIH:

TpPaHCIOPTHAs WM Mewas JAOCTYMHOCTb K MeCTaM MpedoCTaBICHHUS
MYHULIUTIAJIBHON yCITyTH;

HAJIMYUE MOJIHOM U MOHATHOW MH(POpPMAIUU O MECTaX, MOPSAKE U CPOKaxX
PEJOCTaBICHUS! MYHULUIAIBHON yCIyrd B OOHIEOCTYIHBIX MECTax
INOMEILIEHU OpraHoB, MPEIOCTABIAIONIMX MYHHMIMIAIbHYIO YCIYry, B
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX OOIIEro Mojab30BaHus (B TOM
yucie B cetu  VHTepHer), cpeactBax ~— MaccoBodl  MH(OpMaIuH,
nH(pOpMaMOHHBIX MaTepHaiax (Opolitopax, Oykierax u T.1.);

HAJIMYUE HEOOXOAMMOTO M JIOCTATOYHOTO KOJHMYECTBA CIEIHAINCTOB, a
TaK)KE€  TIOMEUICHWH, B  KOTOPBIX  OCYIIECTBIIACTCA  MPEIOCTaBICHUE
MYHULIMTIATPHOW ~ yCOyTM B MENAX  COONIIOJIEHUST  yCTaHOBJICHHBIX
AJIMUHUCTPATUBHBIM PETrJIAMEHTOM CPOKOB MPEIOCTABICHUS MYHHUIIUTIAIBHON
YCIIyTH;

JOCTYITHOCTh OOpaIlleHus 3a MPEIOCTaBICHUEM MYHULIMIIAIBHON YCIYyTH,
B TOM YHCJI€ JJIs1 JIUIL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbSL.
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Ioka3aTesnm KayecTBa MYHULMIIAJIBLHOU YCIAYIH:

MOJIHOTA M AaKTyaJIbHOCTh HWHMOpPMAIMU O TMOPSAKE MPeIOoCTaBICHUS
MYHULANAIBHOUN YCITyTH;

COOJII0/IEHUE CPOKOB IMPEAOCTABICHUS MyHUIIMIIATBHOM YCIYTH U CPOKOB
BBIIIOJIHEHUSL ~ AJIMUHUCTPATUBHBIX  MPOLEAYp  INpU  NPEAOCTABICHUU
MYHULIANIAIBHOUN YCITyTH;

HaJIM4Ue HEOOXOJAMMOro U JOCTATOYHOIO KOJUYECTBA CHEIUAIHMCTOB, a
TAaK)K€  TOMENICHHWM, B  KOTOPBIX  OCYLIECTBISICTCS  NPEJOCTABICHUE
MyHULIMOAIBHOM  yCIyrM, B  MEJISIX  COOJIOJICHUS  YCTAaHOBJIEHHBIX
AJIMUHHUCTPAaTUBHBIM PETJIAMEHTOM CPOKOB MPEAOCTABIICHUS MYHHUIIUITAIIBHON
YCIYTH;

KOJINYECTBO B3aWMOJICICTBUM 3asIBUTENS C JOKHOCTHBIMM JIULIAMHU TIPU
MPEIOCTABICHUN MYHULIMIIAIBHOW YCIIYTH U UX MPOJOKUTEIBHOCTD;

OTCYTCTBHUE OYEPEAEH IIPU NPUEME U BbIAAYE JOKYMEHTOB 3asBUTEISAM;

OTCYTCTBHE OOOCHOBAaHHBIX JKalo0 Ha jeiictBus (Oe3aeiicTBuUE)
CIICLIMAJIMCTOB U YIIOJIHOMOYEHHBIX JOJKHOCTHBIX JIMLI;

OTCYTCTBHE KaJ0O0 Ha HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE
CIICLIMAJIMCTOB U YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML K 3asIBUTEIISIM.

2.18. UHble TpeOOBaHUA, B TOM YHCJIE YYUTHIBAKOLINE 0COOCHHOCTH
NpeaoCcTABJIEHUS MYHHUIMINIAJIbHOMH YCJIYTd B 2JIEKTPOHHOM (popme

MyHununanbHas yciayra B 3J€KTPOHHOU ()OpMe B HACTOALLEE BPEMsS HeE
IIPENOCTABIIACTCS.

I11. CocTag, nocsieq0BaTeIbHOCTh U CPOKH BbITIOJITHEHUS
aIMMHHUCTPATHUBHBIX Npouexyp (aeicTBuii), TpeGOBaAHUSA K MOPAIAKY
UX BbINIOJIHEHHS], B TOM YHCJIe 0COO€HHOCTH BbINIOJTHEHUS
aIMMHUCTPATUBHBIX NPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

HcueprnipiBaroniuii mepeyeHs aAMUHUCTPATUBHBIX TPOIETYP:

3.1. IlpueM u peructpanus 3asiBJICHHUS.

3.2. PaccMoTpeHue 3asBJICHUS.

3.3. HampaBnenue undopManuu 00 OpraHuzaiuu OOIIEAOCTYIIHOTO U
OeCmIaTHOrO  JOIIKOJIBHOIO, HAYaJbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpeaHero oOmiero oOpa3oBaHUs, a TakXKe JOMOJHUTEIBHOrO 00pa3oBaHUS B
MYHHITUTIATBHBIX 00I1e00pa30BaTeIbHBIX OPTaHMU3AIUAX, PACIIONIOKEHHBIX Ha
TEPPUTOPUHU palioHa.

3.4. Tlopsimox wucnpaBieHUs] AOMYHIEHHBIX OMNEYaTOK M OIHUOOK B
BBIAHHBIX B PE3yJIbTaTe TMPEAOCTABICHUS  MYHUIUIIAIBLHON  yCIyTH
JIOKyMEHTaX.
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3.1. [IpueM u perucTpanus 3asiBJeHUsI

3.1.1. OcHoBaHMEM U1l HAYana NIpPeAOCTABICHUS MYHUIIMIIAIbHON YCIYTH
ABJISIETCA 110J1a4a 3asIBJICHUS 3aIBUTEIIEM.

3.1.2. Pabotnuk YO/OO npuHuMas 3asBJICHUE YCTAaHABIIMBACT JIMYHOCTh
3asBUTENS (B Cllydae JIMYHOTO OOpallleHus 3asBUTENI) U PETUCTPUPYET
3asBJICHHE B )KypHAJIE BXOASAIIUX JOKYMEHTOB.

3.1.3. CpoKk BBINOJHEHUS AJIMHHHCTPATUBHOW MPOLEAYPHI MPU JIUYHOM
oOpanieHuu 3asBUTENs HE MOXeT npeBbimath 10 MunyT. [Ipm HanpaBneHun
JOKYMEHTOB IO MOYTE (B TOM YHCIIE MO AJIEKTPOHHOM IMOYTE) CPOK MpUEMA U
pEerucTpaury JOKyMEHTOB HE MOXKET IPEBbIIATh | pabouyuil AeHb, CIETYIOUUN
3a mHeM nocTyruieHus 3asBieHus B Y O/00.

3.1.4. Kpurepuem TpUHATUS PEUICHUS SIBISETCS OOpAIlCHUE 3asiBUTEIIS
3a NOJIy4eHUEM MYHULIUIATBHON YCIIYTH.

3.1.5. Pe3ynbratoM aJiMUHUCTPAaTHBHOW NPOLEAYPHl SBISAECTCA IPHEM
3as1BJICHUS.

3.1.6. Ciocobom (pukcaiuy BBITIOJHEHUS aIMUHUCTPATUBHOMN MPOIEIYPHI
ABJISIETCS] PETUCTPALMSI TOKYMEHTOB B KypHAJIE BXOIAIINX JTOKYMEHTOB.

3.2. PaccmoTpeHne 3asiBJICHUA

3.2.1. OcHoBaHMEM JUIs Hayajga aAMUHUCTPATUBHOM MPOLEAYPHI ABIISIETCA
HaJUYHE 3apPETUCTPUPOBAHHOTO 3asBICHUS.

3.2.2. Pabotauk YO/OO ocymiecTBiseT GOpMUPOBAHUE 3aNPAITUBAEMOMN
uH(popmanuu.

3.2.3. MakcuManpHBId ~ CPOK  BBIMIOJHEHUS  aJIMHUHUCTPATUBHOM
IPOLIEAYPHl COCTABIISIET 28 THEM.

3.2.4. Kputepuil NpUHATUS PELICHUS - HAIWYUE 3apETUCTPUPOBAHHOIO
3asIBJICHUSI.

3.2.5. PesynapraToM = aJIMUHHCTPATUBHOW  TPOLEAYpPHl  SBISICTCS
MOJITOTOBJICHHAs, B YCTAaHOBJICHHOM Topsake WHGbopmaius 00 opraHu3aluu
00IIIeIOCTYTHOTO M OeCIIAaTHOTO  JOIIKOJIBHOTO, HayajabHOIro  OOIIero,
OCHOBHOT'O OOIIIETO, CPEHEr0 001Iero 00pa3oBaHus, a TAKKe JOMOTHUTEIBHOTO
o0pa3oBaHUsI B MYHUIMNAIBHBIX 00II€00pa30BaTEbHBIX OPraHU3aLMIX,
PacCIoJIOKEHHBIX HA TEPPUTOPUHN paiioHA.

3.2.6. Criocobom (ukcanu pe3yinbTaTa BBITOJHEHUS aIMUHUCTPATUBHON
INpOLEeypbl  SBISETCA  peructpamus  uHbopManmuu 00  opraHU3aluu
00I1IeIOCTYTHOTO ¥ OEeCIIAaTHOTO  JOIIKOJIBHOTO, HayajbHOIro  OOIIero,
OCHOBHOT'O OOIIIET0, CPEAHEr0 O0IIEro 00pa3oBaHus, a TAKXKE JTOMOTHUTEILHOTO
oOpa3oBaHMsi B MYHHUIIMIAIBHBIX 0OIIE00pa30BATEIBHBIX  OPTraHU3AIUsX,
PacIoJIOKEHHBIX Ha TEPPUTOPUH paiiona B JKypHasie HCXOASIIMNX JOKYMEHTOB.

3. 3. HanpaBienue nupopmanum 00 OpraHu3anum 001eJ0CTYITHOTO U
0eCIIaTHOI0 [IOIIKOJbHOI0, HAYAJbHOI0 00IIero, OCHOBHOI'O O00ILEro,
cpeaHero o01ero o0pa3oBaHmsi, a TAKKe JONOJHUTEIbHOT0 00Pa30BaHUs B
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MYHHUIMIAJbHBIX 00111€00pPa30BaTEeIbHBIX OPraHU3aNMAX, PACIOJIOKEHHbBIX
HA TEPPUTOPUHU PANOHA

3.3.1. OcHoBaHMEM /)11 HaYajia A/IMAHUCTPATUBHOM MPOLIEAYPHI ABISETCS
HaJu4Yue 3aperucTPUPOBAHHOTO OTBETA, COJEPIKAIIETO uHpopmanuio 00
OpraHu3alid OOIIEAOCTYITHOTO M OECIUIATHOTO JIOMIKOJBHOI'O, HayajJbHOI'O
00111eT0, OCHOBHOI'O OOINEro, CpelHero oOmero oOpa3oBaHUsA, a TaKkKe
JIOTIOJTHUTEIPHOTO 00pa30BaHUsI B MYHHUIMIIAJIBHBIX 0011€00pa30BaTEeIbHBIX
OpraHU3alUsIX, PaCIOJIOKEHHBIX HA TEPPUTOPUH palioHa.

3.3.2. OTBeT 3ad4BUTENI0 MOXXET ObITh HANpPABIEH, B TOM YHUCJIE IO
AIIEKTPOHHOM TIOYTE WM MPU HEOOXOAMMOCTH TTOTYYCH JIMYHO 3asBUTEIIEM.

Nudopmanmu 00 opraHuzanuyd OOIIEAOCTYTHOTO U OECIUIaTHOTO
JOMIKOJILHOTO, HAYaJhbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
o0pa3oBaHus, a TaKXKe JIOMOJHHUTEIBHOTO OO0pa30BaHUS B MYHHUIIMIAIBHBIX
00111e00pa30BaTeIbHBIX ~ OPraHU3allUsIX, PACIOJOKEHHBIX Ha TEPPUTOPUHU
paiioHa Ha MOCTYNUBIIEE 3asiBJICHUE IO aJIPECy DJICKTPOHHOW MOYTHI, B CIydae
OTCYTCTBHS IIOYTOBOTO ajpeca Hampapiasercs crenuanuctom  YO/0O0,
OTBETCTBEHHBIM 3a OTMPABKY JIOKYMEHTOB IO aJpeCy dJICKTPOHHOW IIOYTHI,
yKa3aHHOMY B 3asIBJICHHH, B TEUCHHUE OJHOTO paboyero JHS.

3.3.3. MakcumaiabHbIi ~ CPOK  BBHINIOJIHCHHUS  aJIMHHHUCTPATHUBHOMN
npouenypsl - 1 pabounii 1eHb cO AHS MOATOTOBKH OTBETA.

3.3.4.Kpurepuem MIPUHATUSA peLieHus SBIIACTCSA HaJIN4ne
3apEeTUCTPUPOBAHHOTO OTBETA, Cojepxkaiiero uHbopMalu 00 OopraHu3aluu
00I1IeIOCTYTHOTO ¥ OEeCIJIATHOTO  JOIIKOJIBHOTO, HayajdbHOIro  OOIIero,
OCHOBHOT'O OOIIIET0, CPeAHEro O0IIEro 00pa3oBaHus, a TAKXKE JTOMOTHUTEILHOTO
o0pa3oBaHUsI B MYHUIMNAIBHBIX 00II€00pa30BaTEbHBIX OPraHU3aLMIX,
PacIoI0KEHHBIX Ha TEPPUTOPHH paiiOHAa.

3.3.5. Pe3ynbTaToM aJMHHUCTPATUBHOMW MpOLEAYPHI SIBISACTCA BbIgaya
(HampaBlIGHHWE) 3asSBHUTEIIO0  pe3yJibTaTa MPEIOCTABICHUS MYHHUIIUITATIBHOM
YCIYyTH.

3.3.6. Cnnocobom ¢ukcaruu pe3ybTaTa BHIIOTHEHUS aJMUHUCTPATHBHOM
MPOLEYPHI SIBISECTCS OTMETKA 3asiBUTENs B JKypHasie HCXOMSIIMX IOKYMEHTOB.
[ToAMMHHUK 3aperucTPUPOBAHHOTO OTBETA, HAMPABJICHHOTO IO 3JIEKTPOHHOU
MoyTe, MOJIIUBACTCS B JIe710, C(POPMUPOBAHHOE B COOTBETCTBHUM C IpaBUIIAMU
JIeJI0NPOU3BOICTBA.

3.4. Ilopsiiok HUCHpPaBJIeHUs] JONMYLIEHHBIX ONEYATOK M OMIMOOK B
BbI/IAHHBIX B pe3yJjbTaTe MNPeI0CTABJIEHUST  MYHHIUNAJIBHON YCJIyru
AOKYMEHTAaxX

3.4.1. OcHoBaHWeM [Ji1 Hayajda BBIMOJHEHUS aJIMUHHUCTPATUBHOMN
MpOIeNyphl  ABJISETCS  OOpalieHue (3ampoc) 3asBUTENS, TOJYyYUBIIETO
o opMIICHHBII B YCTAaHOBJIEHHOM TMOPSJKE pe3yJbTaT MPEIOCTABICHUS
MYHUITUTIATLHOM YCIYTH, 00 MCIIPaBICHUH JOMYIICHHBIX OMEYaTOK U OMNUOOK B
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BBIJJAHHBIX B pe3yJbTaTe TMPEIOCTaBICHUS MYHHUITUTIATBHON YCIIyTH
nokymeHntax B YO/OO.

3.4.3. Pemenne 00 MCHpaBl€HUU JTOMYIIEHHBIX OMEYAaTOK M OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUITUIATBHON YCIYTH JOKyMEHTaX
OpUHUMAETCS B Cllydae, €CJIM B YKa3aHHBIX JOKYMEHTaX BbISIBJICHBI
HECOOTBETCTBUSl TMpUJIaraeMOll K  3asABICHUIO JOKYMEHTAIlUU, a TakKkxKe
UCIIOJIb30BAaHHBIM TPU TOJATOTOBKE  pe3yibTaTa MYHUIIMIAIBHOM YCIyTd
HOPMATHBHBIM JIOKYMEHTaM.

3.4.4. Kputepuem NpUHSITHS PEIICHUS SBISACTCS HAIWYUE JOMYIICHHBIX
OTEYaTOK © OMHUOOK B BBIJAHHBIX B  pe3yiabTaTe IMPEAOCTaBICHUS
MYHULIMOATBHON YCIYTH TOKYMEHTaX.

3.45. PesynpTaToM  aIMHHHCTPATUBHOW  TPOLEAYpPHl  SBISICTCS
WCIIPaBJICHUE JOMYIIEHHBIX JODKHOCTHRIM juiioM Y O/O0 omeyaTok u (Win)
OIMUOOK B BBIJIAaHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIAIBHOU YCIyTU
JIOKyMEHTaxX JM00 HampaBJeHHUE B aJIpec 3asBUTEIN OTBETa ¢ MHpoOpMaIuein 06
OTCYTCTBUU OIEYATOK U OIMMOOK B BBIIAHHOM B pe3yjbTaTe MPeA0CTaBICHUS
YCIIYTH IOKYMEHTaXx.

3.4.6. Croco6 ¢uxcanuu pe3yibTaTa BBIIOJHEHUS aIMUHUCTPATUBHOMN
poLEypHI - peructpanus B XKypHaie UCXOASIIUX JOKYMEHTOB.

3.47. Cpok BblIaud pe3yJbTaTa HE JOJDKEH mnpeBbimath 10
KaJICHJApHBIX JIHEM C JaThl perucTpaiuu oOpamieHus o0 UCIHpaBICHUU
JOMYIIIEHHBIX OTIEYaTOK U OIMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
MYHULIMTATBHON YCIYTH IOKYMEHTaX.

IV. ®opmbI KOHTPOJISI HCIIOJTHEHHEM PerJiaMeHTa

4.1. Ilopsigok OCyHIECTBJICHUS TEKYIIEro KOHTPOJIS 32 COOJII0IeHUEM
U HCIOJHEHHEM OTBETCTBEHHBIMHM 0/LKHOCTHBIMM JIMIAMM TOJIOKEHHUH
AIMUHHCTPATUBHOIO perjJaMeHTa M MHbIX HOPMATHBHBIX NPAaBOBBIX
aKTOB, YCTAHABJIMBAKIIHNX TpeOOBaHMS K NMPeI0CTABJICHUIO
MYHHUIHMNAJIbHOH YCJIYTH, a4 TAKKE MPUHATHEM MU PelIeHU i

Texymuit KOHTpOJb 32 COOJIOJEHHUEM M HCHOJIHEHHEM JIOJDKHOCTHBIMU
JMUaMU  AJMUHHCTPALMM  TIOJIOKEHWW HACTOSIIETO AJIMHHUCTPATUBHOIO
periaMeHTa ¥ WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTaHABIIMBAOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIMNAIBHOW YCIYTH, a TAaKKe MPUHATHEM
VMM PEIIECHUN OCYLIECTBIISAIOT:

['maBa KopeHeBckoro panoHa;

3aMECTUTENb I1aBbl AQMUHHCTpauu KopeHeBckoro panoHa;

pykoBoaurens Y O/OO0.

IleproaMYHOCTD OCYLIECTBIICHUS TEKYLIETO KOHTPOJISI YCTAHABIMBACTCS

pacniopspkeHreM  AnMmuHHCTpanu  KopeHeBcKoro paifoHa 1m00 TpHKa30M
YO/0O0.
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4.2. TlopsaaoKk W NEPUOAUYHOCTH OCYIIECTBJIEHHUS IJIAHOBBIX U
BHEIJIAHOBBLIX MPOBEPOK MOJHOTHI M KayecTBa MpedoCTABJIEHUS
MYHUIIUNAJIBHONH YCJIYIH, B TOM 4YHCJIe MOPAIOK H (POpMBI KOHTPOJS 32
MOJIHOTOM M Ka4eCTBOM MPeJ0CTABJIEHUSI MyHUIMIAILHON yCIyTrd

4.2.1. KonTposb 3a TOJTHOTOM M KAyeCTBOM IIPEAOCTABJICHUS
MYHUIIMNIATBHOW YCIYTM BKIIOYaeT B ce0s TMpOBEACHUE IUIAHOBBIX U
BHEIUIAHOBBIX TPOBEPOK, BBISIBJICHUE M YCTPAaHEHUE HAPYIICHUH TMpaB
3asIBUTEJIEH, PAaCCMOTpPEHHUE, NMPUHATHE PELICHUHA M IMOATOTOBKY OTBETOB Ha
oOpareHust 3asBHUTENEH, COJCP)KAIIUX KAToO0bl Ha JEUCTBHUS (Oe3melCTBYS)
nomkHOCTHBIX Jinil YO/OO.

4.2.2. Tlopsinok W NEPUOAMYHOCTH MPOBEACHUS IUIAHOBBIX MPOBEPOK
BoimonHeHuss  YO/OO  monokeHuM — HacTosmero  AJIMHHHUCTPATUBHOTO
periaMeHTa Y HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHMS K TPEIOCTABICHUIO MYHUIIUMIIAIBLHON YCIYTH, OCYIIECTBISIOTCS B
COOTBETCTBHH C I1aHOM padoThl YO/OO Ha Tekymuii ro.

4.2.3. Pemenue 00 OCYIIECTBICHUH TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KAuyeCcTBa MPENOCTABICHUS MYHUIUIIAIBHONW YCIYTM MPUHUMAETCS
I'maBoii KopeneBckoro paiiona, pykoBoaurenem YO/OO.

4.2.4. IlpoBepku TMPOBOAATCA C LEIbIO BBISIBICHUS W YCTPAaHCHHS
HapylIeHUW TMpaB 3asgBUTEIIEM W  TPHUBJICUCHHS BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH. Pe3ynpTaTbl NMPOBEPOK OTPAX,AKTCS OTIACIBHOM CIpPaBKOU
WJIU aKTOM.

4.2.5. BHennaHOBBIE MPOBEPKH MOJHOTHI M KayeCTBa MPEAOCTABICHUS
MYHULUINAIBHOM YCIyI'M TMPOBOJIATCS HA OCHOBAHHUU >KAJIOO TpakJaH Ha
peuenust uiam aerctBust (0e3aeiictBue) nomxHOCTHRIX i YO/OO, npuHAThIe
WJIM OCYILIECTBIICHHBIE B XO/JI€ MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH.

4.3. OTBETCTBEHHOCTb JOJUKHOCTHBIX JIMII OpPraHa MeCTHOIO
CAMOYNPABJIEHUs], TNPEJOCTABISIONIET0 MYHMUHUNAJIBLHYIO YCJYTY, 3a
pelieHnsi U AeiicTBUs (0e31elicTBHE), MPUHHUMAaeMble (OCyllleCTBJIsieMble)
HMH B X0J1€ NPeI0CTABJIEHUA MYHUIUINIAJIbHON YCJIYT|

[Io pe3ynpraTaM NOPOBEACHHBIX IMPOBEPOK B CIIydyae BBISBICHUS
HApYLWICHW  TpaB  3asBUTENIC  BUHOBHBIC JIMI[A  TPHUBJIEKAIOTCS K
JTUCUUTUIMHAPHOW W (WJIM) aJMUHUCTPAaTUBHOM OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJIEHHOM JEHUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickor denepaunu u
Kypckoii obnactu.

[lepcoHanbHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX Juil YO/OO 3a
HECOOJTIOZICHUE TTOPSIKA OCYIIECTBICHHS aIMUHACTPATUBHBIX MPOIEAYP B XOE
MPEIOCTABICHUS! MYHHIMIIAIBHON YCIYTH 3aKpEIUIIETCS B MX JOJDKHOCTHBIX
pernaMeHTax.
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4.4. TlonoxeHus, XapakTepusywuiue TpPeOOBAHMA K NOPAAKY H
(popmaM KOHTPOJIA 32 NMPEAOCTABJICHHEM MYHHUIHMIAJIBHON yCIyIrd, B TOM
4yHcIe €O CTOPOHBI TPAKIAAH, X 00beIMHEHNH U OPraHu3anuil

JUia ocyliecTBIEHUSI KOHTPOJS 3a MPEJOCTaBICHHUEM MYHHUIMNAIBHOM
yCIyru TpaxJIaHe, UX OOBEAMHEHHS U OpraHu3allud BIpPaBE HAIpPABIATH B
YO/OO wunauBHUAYyalIbHbIE U KOJJICKTUBHBIE OOpallleHUsl C NPEIOKEHUSIMHU,
pPEKOMEHJaMAMH 1O  COBEpIICHCTBOBAHMIO  KayecTBAa M HOpsJKa
MIPEIOCTABICHNU MYHUIMIAIBHOW YCIIYTH, BHOCUTh MPEMJIOKEHHUS O MEPAX IO
YCTPAHEHHUIO HApyLIEHUWH HAcTOSIIEro AJIMHUHHUCTPATUBHOIO pENIAaMEHTa,  a
TaK)XK€  HAlNpaBATh 3aBJICHUA W JKaloObl C COOOLIEHHMEM O HapyIICHUH
OTBETCTBEHHBIMU JOJIKHOCTHBIMH JULAMH, MIPEI0CTABISAIOIIUMHU
MYHULUINAIBHYIO yCIyTy, TpEOOBaHMI HACTOALWIET0 AJMUHUCTPATUBHOIO
pernameHTa, 3aKOHOAATEIbHbBIX U MHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB.

V. locyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJT0BAHMS
3asiBUTeEJIEM pelleHuii U 1eicTBUil (0e31eiCTBUS) OPraHa,
NMPeA0CTABJAOIIEr0 MyHHIIUTIAIBbHYIO YCJIYTY, T0JKHOCTHOTO JIMLA
OpraHa, npeaoCcTaABJIAIINEr0 MyHHIIUNAJIBbHYIO YCJIYTY, JTH00
MYHHIIUIIAJIBHOTO CJIYKAIIETro

5.1. Uudopmanusa 1Js 3asBUTEJISI 0 ero Nnpase MoAaTh *kajaody Ha
pemiene u (wam) pgeiicteue  (0e3geiicTBME) OpraHa  MeCTHOIO
caMoOynpaBJjieHusi W (MJIH) ero [JO/GKHOCTHBIX JIML, MYHUIMIAJbHBIX
CJIYKAIIUX, MPH NPeA0CTABJICHMH MYHUMIMNIAJIBLHOM YCJIYIH (asee :kaj100a)

3asBUTENh MMEET MpaBO TMOJAaTh XKaloOy Ha >KaJo0y Ha pEIIeHUs U
nevicteua  (6e3geiictBuss) YO/OO, u (unu) w©X JOHKHOCTHBIX  JIHII,
MYHHUITUTIATBHBIX CIYXKAIUX, pa0OTHUKOB 00pa30BaTEIbHBIX OpPraHU3AIMN TIPH
IPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

3asBUTENh UMEET MPABO HAMPABUTH KAJIOOY, B TOM YHUCJIE IMOCPEIACTBOM
dbenepanpHOI rocygapcTBEHHON MH(OpMaIMOHHON cucTeMbl «EmuHBIN mopra
rOCyIapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT (pynkIIit
https://www.gosuslugi.ru.

5.2. Opranbl MecTHOro camoynpasienuss Kypckoii obGaactu, u
YHOJIHOMOYEHHbIE HAa PacCMOTpPeHHMe 3Kaja00bl JOJUKHOCTHBIC JIHIA,
KOTOPBIM MO3KeT ObITh HANIPABJICHA Ka100a

Kanoba MmoxeT ObITH HAIIPaBJICHA B:
AJIMUHHCTpAIIUIO;

YnpasineHue;

OO0pa3zoBaTeNbHYIO OPTAHU3AIHUIO.
’KanoObI paccMaTpuBaroT:


https://www.gosuslugi.ru/
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B AJIMUHUCTpallMM - VYIOJHOMOYEHHOE Ha pPACCMOTPEHHE Kajioo
JNOJKHOCTHOE JIULLO;
B YIpaBieHMM - YIOJHOMOYEHHOE Ha PACCMOTPEHUE  Kajnod

JOJKHOCTHOE JIUIIO;
B 00pa3oBaTelIbHONM OpraHU3allMM - PYKOBOAMTENH 00pa3oBaTelIbHON
OpraHu3alMH.

5.3. CnocoOb1 uHGopMUpPOBaHHS 3asiBUTEJIEel 0 MOPsiAKe MOJAYU U
paccMOTpPeHus Kajao0bl, B TOM YHCJIe ¢ HCN0Jb30BaHueM Equnoro mopraJja

NudopmupoBanne 3asBUTENEH O MOPSJIKE TMOAaYM W PACCMOTPEHUS
XKa00bl OCYIIECTBIISIETCS TIOCPEACTBOM pa3MeEIIeHUs] HHPOPMAIMA Ha CTEHAX
B MECTax TMPEAOCTaBJICHUS MYHUIMIMAIBHON yCIyrH, B ¢eaepaabHOi
rOCyJIapCTBEHHOMU WH(POPMAITMOHHOM CUCTEME «EnunabIin ropTal
roCyJapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr (GyHKUIMA)», HA OPUIUATEHOM
caiite MyHUIIMTIAJIbHOTO pailona «KopeHeBckuii paiton» Kypckoit obnactu, Ha
odpurmansHoM caiite YO/OO, B ToM uuciie 1o TenedoHy, 3EeKTPOHHON moyTe,
IIPU JINYHOM MPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJHPYOIINX
NMOPSIAOK A0CYyAe0HOr0 (BHeCYyAe0HOr0) 00:KaJI0BAaHUSI PellleHUl U JelCTBUIA
(0e3melicTBUSI) OpPraHa MeCTHOIO CaMOYIPAaBJICHHUSI, MPEJOCTABJISAIOIIETO
MYHUIIUNIAJIBHYIO YCJIYTY, a4 TAKJKe ero J0JKHOCTHBIX JINII.

[Topsimox  nmocynaeOHOro (BHecyneOHOro) oOKajJoOBaHHWS PEIICHUH |
NENCTBUI (Oe3neiicTBUA) opraHa MECTHOTO caMOyTIpaBJIEHNUS,
MPEAOCTABIISAIONIET0 MYHUILIMIIATIBHYIO YCIYTY, & TaKXKE€ €ro JT0KHOCTHBIX JIMII,
peryiampyercs:

1. ®enepanbabiM 3akoHOM  OT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCITYT.

2. IlocranoBnennem IlpaButrensctBa PD ot 16.08.2012 No 840 «O
MOpSIKE TOJaud M PAcCMOTPEHHUs JKaJlo0 Ha pelmieHuss U JACHCTBUS
(6e3neticTBue) denepanbHbIX OPraHOB HCIOJHHUTEIBHOM BJIACTH M HX
JOJKHOCTHBIX JINII, (DeiepatbHbIX TOCYAAPCTBEHHBIX CIIYKAIIHUX, JOHKHOCTHBIX
JUIl TOCYJIapCTBEHHBIX BHEOIO/KETHBIX (oHA0B Poccuiickoit denepanum,
roCyJapCTBEHHBIX KOPIOPAIINMA, HAIEIEHHBIX B COOTBETCTBUU C (peneparbHbIMU
3aKOHAMH TOJHOMOYHUSMH [0 MPEIOCTABICHUI0 TOCYIApPCTBEHHBIX YCIYyTr B
YCTaHOBJICHHOU cdepe NeATEeTbHOCTH, U UX JTOJDKHOCTHBIX JIMII, OPTaHU3AIINM,
npenycMoTpeHHbix 4actbto 1.1 crarbm 16 ®enepanbHoro 3akoHa «O06
OpraHU3alluy MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATLHBIX YCIYT», U
uX pabOTHUKOB, a TaKK€ MHOTO(DYHKIIMOHAJBHBIX IIEHTPOB MPEAOCTABJICHUS
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT U UX PAOOTHUKOB.

3. mocraHoBieHueM Anmunuctpanuun KopeneBckoro paiiona Kypckoii
obmactu «O6 yrBepxkiaeHun IlomoxkeHus 00 OCOOCHHOCTSIX TOAA4YM W
PacCMOTPEHHUS K00 Ha penieHus u AeicTBus (0e3meiicTBre) AIMUHUCTPAINH
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Kopenesckoro pariona Kypckoii o0macTy u €€ JOJDKHOCTHBIX JIHII,
MYHUIIMOATBHBIX — CIYXKAIIUX, 3aMENIaloluX JOJDKHOCTH MYHUIUMIAIBHOM
ciyx0b1 B AnMunuctpanuu Kopenesckoro paitona Kypckoit o6iactuy;

Uudopmanusi, ykazaHHas B JIaHHOM pasjiefie, pa3MeleHa Ha Enunom
noptaie https://www.gosuslugi.ru/
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[Ipunoxenue
K aIMUHUCTPATUBHOMY periaMeHTy
MPEAOCTABICHUS  MYHUIIMIIATBLHON  YCIyTH
«IIpemocTaBiaeHuIO uHbOopMaIuu 00
OpraHu3aluu 0OIIEAOCTYITHOTO U OECIIATHOTO
JIOIIKOJILHOTO, Ha4vaJILHOTO oo1miero,
OCHOBHOTO  OOIIEro, CpemHero  OOIIero
oOpa3oBaHHs, a TakKe JOMOJIHUTEIHLHOTO
o0pa3oBaHUs B 00111e00pa30BaTEIbHBIX
YUPESIKICHUSX, PacCTONIOKEHHBIX Ha
TEPPUTOPUH MYHHUITUTIAIBHOTO 00OPa30BaAHUS

Havansnuky Ynpasnenus

(mupexropy MOO « »,
3aBeayomemy MO0 « »)

(®HO)
damums
Nwms
OTtuyecTBO

IIpoxwuBatoiiero:
HaceneHHbli MyHKT
Viuna
[om KOpII. KB.
Tenedon
[Tacniopt cepus Ne
Brigan

3agBjieHue

[Tpoury npenoctaBUTh MHE HH(OPMALIUIO

JlaHHyt0 nH(GOPMAIIHIO MTPOIILY NPEeIOCTaBUTh B MUCEMEHHOH (opmMe 1o ajapecy

(110 2JIEKTPOHHOM MOYTE IO aJIpecy

«

)

»

20 rojga

(moamuce)



